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O Oyxranrepuun
XabapoBck
L OBIIME IMOJIOKEHUSA
1.1, Byxranrtepust SIBILSIETCSI CaMOCTOSTEIBHEIM CTPYKTYPHBIM

nojgpasgenenuem  JampHeBocTouHoro @uuanma DPIBOYBO  «PoccHiickmit
rOCyIapCTBEHHBIN YHUBEPCUTET NpaBocyausa» (nanee - Oupain).

1.2.  byxranrepus cosgaeTcs U JUKBHIUPYETCsl IPHKA30M PEKTOpa
YHHBEPCHUTETA ONHOBPEMEHHO C CO3J[aHMEM MUK THKBHanueil Gunuana.

1.3, Byxrantepus OCYILIECTBIISIET CBOIO eI TeNIbHOCTD 10T
HETIOCPECTBEHHBIM PYKOBOACTBOM IUPEKTOPA.

1.4. Byxrantepuio BO3[IABIsIeT IVIABHBIM OyXrairep, Ha3HAYaeMEBIH U
OCBOOOXKIaeMBIH OT JOIDKHOCTH IIPUKA30M peKkTopa YHUBEPCHTETa, Ha OCHOBAHUH
3aKJIFOYEHHOI0 TPYIOBOIO TOTOBOPA.

1.5. B cBoeil neqTeNbHOCTH PYyKOBOACTBYETCS HOPMATHBHBIMH ITPABOBBIMH
akramu Poccutickort @enepanun, YcrasoM YHuBepcurera, [lonoxkenneM Gunmana,
HAaCTOSIIIUM TIOJIOKEHHEM W HHBIMHM JIOKaJbHBIMH HOPMATHBHBEIMH aKTaMH
VYHuBepcurera u Ounnana.

IL. OCHOBHBIE 3AJAYHA

Heamenvrhocmo byxeanmepuu HanpasneHa Ha 8plnOHeHUe CAEOVIOUUX 3a0a4.

2.1. Opranmsamust ~ OyXraaTepcKoro ydera — XO3AMCTBeHHO-(DMHAHCOBOMH
IesTeTEHOCTH.

2.2. DopMupOBaHHE IONHOH M JOCTOBEPHOH HH(MOPMALMH O AESTETHHOCTH
OpraHH3allik H €€ HMYIIECTBEHHOM IIOJIOXKEHHH, HeOOXOIMMOM BHYTPEHHHUM

MOJIB30BaTeNIM OyXTranTepcKOH OTYeTHOCTH — PpYKOBOAUTENSAM, YUpeIHTEILIM,
yYaCTHHKaM M COOCTBEHHHMKAM MMYIIECTBA OpPTaHM3alMM, a TAKXe BHCUIHUM
IIOJIB30BATEISIM — KPEOUTOPaM M JPYTHM  IIOJIB30BaTeNsAM OyXTalTepCKoil
OTYETHOCTH.

2.3. Obecnedenne mHpoOpManuel, HeOOXOAUMOUW BHYTPEHHHM H BHEIIHHUM
OJIB30BATE/ISIM  OyXTranTepcKod OTYETHOCTH MJIs KOHTPOJA 3a COOMIOJeHHeM
3aKoHozaTenscTBa Poccuiickoil ®enepaly IpH OCYILIECTBIEHHH OpraHM3alyel
XO3MCTBEHHBIX ONECpalMd M HX IeNecO00pasHOCTHIO, HANMYHMEM W JBUKEHUEM



UMyllecTBa ¥ 00s3aTelIbCTB, KCIIONB30BAHUEM MATEPUANBHBIX, TPYJOBBIX H
(UHAHCOBBIX PpECypcoB B COOTBETCTBUH C  YTBEPXKISHHBIMH HOPMAaMH,
HOPMAaTUBAMH U CMETaMH.

2.4. [IlpemoTBpalieHre OTpPULATENBHBIX PE3YJIBTATOB  XO3SHCTBEHHOM
NeSTeNbHOCTH OpraHW3allid W BBIIBICHHE BHYTPUXO3SHCTBEHHBIX PE3EPBOB
obecrieyeHus ee GUHAHCOBOU

YCTOMYUBOCTH.

1. ®YHKIITHHU

OcHosrbvimu QyHKYyUAMU OyX2aImepun S6NSI0MCAL:

3.1.@opmupoBanue Y4ETHOU IIOJIUTUKYU B COOTBETCTBUH c
3aKOHOJATEIBCTBOM O OyXTajTepcKoM Yy4eTe W HUCXOAS W3 CTPYKTYPHl H
ocobenHocTell mesgTenbHOCTH Duimana, HEOOXOAUMOCTH oOOecnedeHus ero
(uHaHCOBOM yCTOMYUBOCTH.

3.2. Pabota 1m0 MOATOTOBKE W TPUHATHIO pabo4yero IuiaHa CueToB, (HopM
NEPBHYHBIX  YYETHBIX  JIOKYMEHTOB, IPHUMEHSEMBIX I  0hOpMIICHHS
XO3HCTBEHHBIX ONl€pallii, II0 KOTOPEIM He IIPeIyCMOTPEHEl TUIIOBBIE (JOPMEL.

3.3. Pa3zpaboTka opM TOKYMEHTOB BHYTPEHHEH OyXTraJlTepCKOH OTYETHOCTH.

3.4. ObecnieueHne nopsiika NPOBeIeHUS HHBEHTaAPH3AIIHH.

3.5. KoHTpoub 32 IpoBeIcHHEM XO035HCTBEHHBIX OIIePaIlHii.

3.6. Obecnieyenne CoOOMIONEHUSI TEXHOJIOTHH 00paboTKH OyXrajiTepcKoi
nH(OpMaINH U IOpsiKa JOKyMeHToo0opoTa.

3.7. Opraguzanus OyXraiTepckoro ydera U OTYETHOCTH HA OCHOBE
MaKCHUMAaJIbHOH LEHTPAIU3al[Ul Y4YETHO-BEUUCIUTENBHEIX paboT ¥ IPUMEHEHHUS
COBPEMEHHBIX TEXHUYECKHX CpPeACTB W  HUHMOPMAINHOHHEIX  TEXHOIIOTHH,
IPOTPECCUBHBIX (DOPM M METOOB y4YeTa H KOHTPOJIS.

3.8. DopMHpOBaHHE M  CBOEBPEMEHHOE IIpEACTaBIEHWE IIONHOH U
JOCTOBepHO# Oyxrantepckod wuHbGOpMaruu o0 gestensHocTH OHIHAla, ero
HUMYIIECTBEHHOM IIOJIOKEHHUH, JOX0AaX U PACXOIaX.

3.9. PazpaboTka M OCYLIECTBICHHE MEpPONPUATHI, HANpPaBIeHHBIX Ha
yKperieHue GUHaHCOBOH AUCIIUILIHHEL.

3.10. Yuer wumymecrBa, o0Os3aTeNbCTB M XO3AWCTBEHHBIX OICPALIH,
IIOCTYNAIOIIUX OCHOBHBIX CpPEICTB, TOBAPHO-MAaTEPHAIBHEIX IIEHHOCTEH W
JNEHEXHBIX CPECTB.

3.11. CBoeBpeMeHHOE OTpakeHHE Ha CcUYeTax OyXTaITepPcKOro ydyera
OIlepalyii, CBSI3aHHBIX C JBIKEHHEM OCHOBHBIX CPEJICTB, TOBapHO-MaTepPHAIBHEIX
LIEHHOCTEHN U JICHEXHBIX CPEJCTB.

3.12. Y4er wu3gepKeK IIPOM3BOACTBA M OOpAIleHHs, HCIIOJIHEHHS CMET
pacxolioB, pealM3allMd IPOAYKLMH, BBIIOJHEHUS pabor (yciyr), pe3yiabTaToB
XO34HCTBEHHO- (HHAHCOBOM JesTenpHOCTH Ouimnaia, a Takke (QHHAHCOBBIX,
pPaCUeTHBIX U KPEAUTHBIX OIlEpallyi.

3.13. CpoeBpeMeHHOE U IIPaBHIIEHOE O(OPMIICHHE TOKYMEHTOB.

3.14. CocraBieHre 3KOHOMHYECKH OOOCHOBAHHBIX OTUYETHBIX KaJbKYJISIIUH
ce0eCTOMMOCTH ITPOAYKIIUH, BEITOMHAEMEIX paboT (yciyr).



3.15. OGecneueHre pacyeToB IO 3apabOTHOM IuIaTe.

3.16. TlpaBuibHOE HAUMCIEHWE M IIE€PEedYHCIEHHE HAJIoroB M CcOOpOB B
(benepanbHBI, PETHOHANBHBIA M MECTHBIM OMOMKETEI, CTPaXOBBIX B3HOCOB B
roCyIapCTBeHHEIE BHEOIO/DKETHEIE colualbHble (DOHIBI, IIaTexeld B OaHKOBCKHUE
VUpeKIeHH, CPeACTB Ha (DMHAHCUPOBAHUE KAITUTAIBHBIX BIIOJKEHUH.

3.17. TlorameHue B YCTAaHOBJEHHBIC CPOKU 33J0JDKEHHOCTeH OaHKaM 110
ccyaam.

3.18. Ot4ucieHue CpeACTB HA MaTEPHAILHOE CTUMYJIMPOBaHUEe PabOTHUKOB
Qunuana.

3.19. Yyactve B NOpOBENEHUM OSKOHOMHYECKOrO aHaIM3a XO35UCTBEHHO-
¢uHaHCOBOM [nedrenpHOcTH Oumiumana IO [NAaHHBIM OyXTalTepcKoro ydeTra M
OTYETHOCTH B ILICIISAX BBIABICHHA BHYTPHXOS}IPJICTBGHHBIX PE3CPBOB, YCTpaHCHU
OTEepb.

3.20. IlpunsiTie Mep N0 IPEeNyIPEeKIEHHIO He[ocTad, HE3aKOHHOIO
pacxomoBaHUS JIEHEKHBIX CPEACTB M TOBapHO-MAaTepUalbHBIX LIEHHOCTEH,
HapymeHui GUHAHCOBOIO U XO35MCTBEHHOTO 3aKOHOATENbCTBA.

3.21. Vuactue B O(OpPMIICHHH MAaTE€pHAIOB IO HENOCTadyaM M XUIICHHUIM
IEeHEe)KHBIX CPENCTB UM  TOBAapHO-MAaTEpUANBHBIX LEHHOCTeH, Iiepenaya B
HEOOXOIMMEBIX CIIy4asx 3TUX MaTepHasioB B CIeACTBeHHEIE U cyneOHbIe OpraHkbl.

3.22. TlpuHsitHe Mep TIO0 HaKOIUIEHHIO (DUHAHCOBBIX CPENCTB TS
obecrieueHus: GUHAHCOBOH ycToiunBocTy Duiuana.

3.23. OGecneueHnue CTPOroro CcoOMIONEHUS INTATHOHM, (GUHAHCOBOM U
KacCOBOM JWCIUIUIMHBI, CMET aJMHHUCTPAaTUBHO-XO3SMCTBEHHBIX W IPYTHX
pacxo/loB, 3aKOHHOCTH CIIMCaHHUSI CO CYETOB OyXTalaTepcKOoro ydeTa HeIocTad,
JeOUTOPCKOM 3aIOJDKEHHOCTH M APYTHX TOTEPh, COXPAHHOCTH OyXIalTepCKUX
JIOKYMEHTOB, O(OPMIIEHUS B C/IaYi UX B YCTAHOBJIIEHHOM IOPSIKE B apXHUB.

3.24. PazpaboTka U BHEOpPEHHE pAUOHAILHOM IIJIAHOBOM U YYETHOM
JIOKYMEHTAITNH, TIPOTPECCUBHBIX (OPM M METOAOB BEIEHUS OyXTalTepCcKOro ydera
Ha OCHOBE IPUMEHEHUS COBPEMEHHBIX CPEACTB BEIUHCIUTEIEHON TEXHUKH.

3.25. CocraBnenue GanaHca ¥ ONEPAaTUBHBIX CBOAHBIX OTYETOB O JIOXOAaX U
pacxomax CpencTB, OO0 HCIIOJIB30BAaHUM OOKeTa, APYrod OyXraiTepckod wu
CTaTHUCTUYECKOH OTUETHOCTH, MPEJCTAaBICHUE HMX B YCTAHOBICHHOM IIOPSOKE B
COOTBETCTBYIOLIUE OPraHkl.

3.26. KoHTpoub rIaBHBIM OyXraiaTepoM:

- cOOMONIeHNs] YCTaHOBJIEHHBIX IIPAaBUI O(QOPMIIEHUS TPHEMKH U OTITyCKa
TOBapHO- MaTePUAIbHBIX LIEHHOCTEN;

- NPaBUWIBHOCTH pacxojoBanus (oHna 3apaboTHOM IUIATHI, YCTAHOBIECHMS
IOJDKHOCTHEIX OKJIJIOB, CTPOrOro COOMIOIEHUs INTaTHOM, QUHAHCOBOM U KacCOBOM
IHACIIHAILIAHEL,

- coOmoleHHus YCTaHOBJIGHHBIX IIpaBWJI IIPOBEJCHHUS WHBEHTapHU3AIIHiA
JIEHEKHBIX CpPEACTB, TOBApHO-MATEPHAIBHBIX IIEHHOCTEH, OCHOBHBIX (DOHOB,
pPacyeToB M IUIATEIKHBIX 00A3aTeNIbCTB;

B3BICKAHWSI B YCTAHOBIEHHBIE CpPOKM JeOUTOpPCKOM U  IOramieHHs
KPEeTUTOPCKOIt 3a10DKEHHOCTH, COOITIOIEHHSI TUTATeKHON THCIUIUINHE;
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- 3aKOHHOCTH CIIMCaHHs ¢ OyXralTepcKux OallaHCOB HexocTad, JeOHTOPCKOM
3aJI0JDKEHHOCTH M JPYTUX IIOTEPE.

3.27. PaccMOTpeHHE W TOAMKCAHUE IVIAaBHBEIM OyXrajTepoM JIOKYMEHTOB,
CIyXKallluX OCHOBaHHEM JJIsl IPHEMKH M BBIIAYH JIEHEXHBIX CPEJCTB U TOBAPHO-
MaTepHalbHBIX [IEHHOCTEH, 8 Tak)Ke KPeJUTHBIX M PACYETHBIX O0SI3aTENBCTB.

3.28. PaccMOTpeHMe H BU3MPOBAHHME TNABHBIM OyXralTepoM JOrOBOPOB H
COTNAllleHNH, 3aKII0YaeMbBIX MPEeANpUATHEM Ha IOJyYeHHe HIIH OTIIyCK TOBapHO-
MaTepHalbHbIX IIEHHOCTEH U Ha BBINOJHEHHE paboT W YCIIyT, & TAKKe IPUKa30B U
pacropspKeHuit 00 yCTaHOBIEHHH pabOTHHKAM NOJUKHOCTHBIX OKIIAZIoB, Ha10aBOK K
3apaboTHOH IUIaTe, IOJI0XKEHUK O IPEMUPOBAHHH.

IV.IIPABA U OBA3AHHOCTH

4.1. Tlpasa w o00s3aHHOCTH pPaOOTHHKOB OyXrajrepuu OIpeNeIsIoTCs
Koncrutynueii PO, 3akoHOmarenscTBOM 0 Tpyae P®, YcTaBoM YHUBEPCHUTETa,
[IpaBuiaMy BHYTPEHHETO TPYAOBOrO pacmopsaka POCCHICKOTO rocyaapCTBEHHOTO
VHHBEpCHUTETA IPABOCY/AHSI, B TOM YHCIIE er0 (QHIHAIOB, HACTOSIIKM IlonoxKeHueM,
IOIDKHOCTHEIMH HHCTPYKIMSMHU M TPYIOBBIMH JOIOBOPaMH.

4.2. PaboTHHKH OyXTanTepHH UMEIOT IIPaBo:

- OPMHEMATH YYaCTHE B IOATOTOBKE M IPUHATHIO paboyero miaHa CHeToB,
QOpM IEPBHYHBIX YYETHBIX JOKYMEHTOB, IIPMMEHSEMBIX I O(QOPMICHHS
XOBSIFICTBEHHBIX ONEPAIIHiA, IO KOTOPEIM He IIPeTyCMOTPEHb] THIIOBbIE (POPMEI;

- paspabareiBaTh (OPMBEI JOKyMEHTOB BHYTpPEHHEH OyXrajurepckon
OTYETHOCTH;

- paspabaThBaTh M OCYINECTBISATH MEPONPHATHSA, HANPaBICHHBIX Ha
yKperieHne GuHaHCOBON AMCIUILIHHEL,

- TpeGoBaTh OT BCEX IOApa3ZieNieHHH (QHIMama COOMIOIEHUS MMOpsAAKa
ohOpMITeHHS OTepalyii U [PECTABICHIS B YCTAHOBIEHHBIE CPOKH HEOOXOIUMBIX
IOKYMEHTOB U CBEJICHHM;

- TpeGoBaTh OT PYKOBOIUTEICH CTPYKTYPHBIX IOJpA3[eeHUA U OTAENBHBIX
CIIE[MATUCTOB IIPUHATHS MEp, HANpPABICHHBIX Ha IOBBIIIEHHE 3(Q(EKTHBHOCTH
FICTIONIB30BaHMS CPENCTB (uimana, oOecredeHHe COXPaHHOCTH COOCTBEHHOCTH,
obecrieueHie MPaBUIBHOM OpraHW3alui OyXraJTepCKOro ydera W KOHTPOIb - B
YaCTHOCTH:

- [epecMOoTpa 3aBBHIIEHHBIX M YCTapeBIUMX HOPM pacxoja ChIPh,
MAaTepHaJIOB, 3aTPaT TPyAa U APYTHX HOPM;

- YIIy4ILIECHUS] CKITaICKOT0 X034HCTBa, HalJIe)XKallel OpraHnu3aliy IPHEeMKH 1
XpaHEHHMs [[EHHOCTeH, [OBBIIICHNs 000CHOBaHHOCTH OTITYCKa STUX LEHHOCTEH LA
HYI IPOM3BO/ICTBA, OOCIY)KMBAaHHUs U YIIPABICHNUS;

- BHOCHTh IIPEIUIOJKEHMS PYKOBOACTBY Guinana o MPUBJICYCHHH K
MaTeprUaIbHON U

IHMCIMIUIMHAPHON OTBETCTBEHHOCTH MO/DKHOCTHBIX JIMI[ II0 pe3yibraTaM
IIPOBEPOK;

- He IPMHUMATE K UCTIOIHEHUIO ¥ O(OPMIICHHUIO JJOKYMEHTEL 110 ONepaIHsM,
KOTOpBIE TIPOTHBOPEYAT 3aKOHONATENCTBY U YCTAHOBICHHOMY IHOPSIKY IPHEMKH,



XpaHeHHUs M PaCXOINOBAHMUS JCHEXKHBIX CPEJICTB, TOBAPHO-MATEPHANBHEIX H JPYTHX
IHHOCTEH, a TakXKe 0e3 COOTBETCTBYIOIIEr0 PACIIOPSKEHUS JUPEKTOpa (hHIHaa;

- BECTH IEPENUCKYy IO BOMPOCcaM OyXralTepcKOro y4eTa M OTYETHOCTH, a
TAakKe APYTMM BOIPOCAaM, BXOMSAIIUM B KOMIIETEHIIHIO OyxranTepun u He
TPeOYHOLIUM COTTIacOBaHHUS ¢ PyKOBOAUTENEM (UIHANA;

- [PEACTaBUTE]ILCTBOBATE B YCTAHOBJIEHHOM IOPSIKE OT MMEHH (GHIHaia
110 BOIIPOCaM, OTHOCSIIMMCS K KOMIIETEHIUN OyXraJITepu, BO B3aHMOOTHOIIEHHIX
C  HANOTOBBIMH, (DMHAHCOBBIMH  OPTaHAMH, OPraHaMH TI'OCYIAPCTBEHHBIX
BHEOIO/UKETHBIX ~ (JOHIIOB, OaHKAMM, KDPEJMTHEIMH  YUPEXKICHHUSMH, WHBIME
FOCyNapCTBEHHBIMU ~ OPraHH3alMsSMH, & TakXkKe ApPYTMMHM  KOMIIAHHSIMH,
OpPraHU3alUsIMU, YIPEIKIECHUIMHU;

- IaBaTh yKa3aHHs CTPYKTYPHBIM IOJpasaeleHusIM Quimana, IIo BOIpocaM,
OTHOCSIIUMCS] K KOMITETEHIIUH OyXTaITepHU i BEITEKAIOLIAM U3 QyHKIHI, KOTOPEIE
IIEpEeYHCIIeHB! B HacTosmeM IlonoxeHny;

- TpeGoBaTh M IONy4YaTh MaTephaisl, MHGOPMAIHIO, HEOOXOMUMEIE UIS
IEATEIIBHOCTH OyXTralTepyH, OT CTPYKTYPHBIX IIOApa3aee Ui (hunana;

- oOpalarbCss W MONy4aTh OT CTPYKTYPHBIX MOApa3jeNeHHit duiuana,
FOCYNapCTBEHHBIX IPEINPHITHH M YYPEKIEHUH HEOOXOAMUMYIO METOIUUYECKYIO,
[IPaBOBYIO ¥ KOHCYJIBTAI[HOHHYIO [IOMOIIb B BBIITOJHEHHUH 33144, BO3IOKEHHBIX HA
OyXxrajirepuio;

- JlaBaTh Pa3bSCHEHHS H PEKOMEHJAllMM II0 BOIPOCAM, BXOMSIIMM B
KOMIIETEHLMIO OyXTalTEPHH.
 4.3. T'naBHEIH Oyxranrep BIpase:

- B ciyyae oOHapyXeHMS HE3aKOHHBIX AEMCTBHI JOJDKHOCTHBIX JIHI]
(IPUIECOK, HCTIONB30BAHKSA CPEJCTB HE 10 HA3HAYCHHUIO M JAPYTHX HAPYLICHHH U
3I0yIOTPeOIIeHnH) MOKIanEIBaTh O HHUX IMpeKTopy ®uimana mis NIPUHSATHS
COOTBETCTBYIOIIHX MEP.

- BHocuTh mpemoxeHus B OTAEN KaJpoB M PyKoBojacTBy PmmHama o
nepeMeIeHHH paboTHHKOB OyXranTepuy, HX MOOLIPEHHH 3a YCIeMHyIo paboty, a
TaKkKe MPEIIOKEHHS O HAJOKEHUH MUCIMINTHHAPHBIX B3BICKAHUN Ha pPabOTHHKOB,
HApYLIAOIIUAX TPYAOBYIO UCIUILIHHY.

- [aBaTh cornacMe WM OTKa3bIBaTh B HEM IO BOIPOCAM HA3HAUECHHS,
YBOJIBHEHUSI U IEPEMEIIIEHHS PaOOTHUKOB OyXrajTepyu.

- Bectn Ha 0CHOBE IPHUXOAHBIX M PACXOHBIX JOKYMEHTOB KACCOBYIO KHHTY,
PETYIAPHO CBEpPATH (DAKTHYECKOE HATHYHE JEHEKHBIX CyMM W IEHHEIX GyMmar ¢
KHUKHBIM OCTaTKOM.

- OcyuecTBnaTs KOHTPONL 3a COONIOHEHHEM KacCOBOM UCIHILIAHEL
pacyeTaMy ¢ IOOTUYETHBIMH JIAI[AMH.

- BecTu y4eT ¥ OTYETHOCTH 0 IIPUXO/Y MaTepHaIbHBIX 3aIaCOB W OCHOBHBIX
CpPEeICTB.

4.4. PaborHMKM OyXrantepuu 00S3aHbIL:

- Ha BBICOKOM IpodecCHOHANBEHOM YPOBHE BBINOIHATH CBOM HOJKHOCTHBIE
0053aHHOCTH;

- CBOEBPEMEHHO HCIONHATH MPUKA3bl PeKTOpa YHHBEPCHTETa, AMPEKTOpa
Duirana, pacuopsKeHNs TIIaBHOTO Gyxrairepa.
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- BpumonsiTh paboTHl MO (OPMHUPOBAHMUIO, BEJEHHIO U XPaHEHHIO Oa3bl
TaHHBIX OyXrajtepckodl HHQpOpPMAIMH, BHOCHTH HM3MEHCHUS B CIPABOYHYO H
* HOPMATHBHYIO HH(POPMALIUIO, HCIIONE3YeMYIO Ipi 06paboTke JaHHBIX.

- ®OpMHPOBATE JOKYMEHTSI JJIsl OIUIATHI JICHEKHOTO 0053aTeNbCTRA.

- TlpunuMarh ydacThe B HMHBEHTAPU3AlMH MAaTEPHAIBHBIX 3allacoOB U
OCHOBHBIX  CpPEICTB ¥  OTpaxaThb  pe3ylbTaThl  HHBEHTApU3allid B
MHBEHTAPH3AIIHOHHBIX OIUCAX, KOHTPOJMPOBATH HANUYHE IIOJIHOIO KOMIUIEKTa
JIOKyMEHTOB 110 HHBEHTapHU3alluy U IPABUIBHOCTE €T0 3arl0HEHHS.

- KoHTponupoBaTh IPaBUIBHOCTE M CBOEBPEMEHHOCTH ONPHUXOJOBAHHMS,
MOCTYIUIEHHS] MaTepualioB M OCHOBHBIX CPEJCTB Ha CKIIaJ, a TaKXkKe PacXof Co
CKMama W IIOCTAHOBKY Ha Yyd4eT MaTepHalbHO-OTBETCTBCHHBIM JIHIAM, HX
BHyTpEeHHee IiepeMelleHNe U BBIOBITHE B OyXTalTepCKOM ydeTe.

- Orpaxkars Ha cyeTaXx OYXTaJTepPCKOro ydeTa OIepalud II0 YIeTy
3apabOTHOM ILIATEL

- TTpou3BOJIUTE HAYKCIICHKE HAJOrOB B (e/lepallbHbIi OHOIKET, CTPaXOBEIE
B3HOCHI B TOCYJapCTBEHHEIE BHEOIOKETHEIE COIMAIbHbIE (DOHIEL.

- OcyIIecTBIATh MPUEM U KOHTPOJL IEPBHYHON YYETHOW ITOKYMEHTAIWH,
TIOATOTABIMBATE UX K CueTHOM 0OpaboTke.

- OcylIecTBIATH OIEpalUH IO CIHCAHUIO CPEJCTB C JIHMIEBOrO CYETa
dunraga Mo oIulaTe ¢ IIOCTABIIMKAMH 3a TOBaphl, pabOTHI M yCIyr'd, MO yIIaTe
CTPaxOBEIX B3HOCOB, HAJIOTOB, IEHH H IITPa(OB.

- OnpefensTh pasMepbl H0XO0J0B M PacXoJIoB, IHOCTYILICHUH U OTYHCICHUH
Cpe/ICTB, B3aMMOOTHOIICHUS HPEANPHATHS ¢ OIOJUKETOM, HAJOTOBBLIMH OpraHaMH,
KPEeOUTHBEIME YUIPEXKICHUIMH, COCTABIATh OallaHCHI JOXOAOB ¥ PACX0/I0B, KACCOBBIE
TUTAHBL.

- OGecrieunBaTh ONEPATHBHOE (QUHAHCUPOBAHME, BBIIOJIHEHUE PACYCTHHIX U
IJIATEIKHBIX 0053aTeBCTB, CBOEBPEMEHHOE OTpakeHHe NMPOUCXOLISIIMX H3MEHCHHH
B IUIATEKECTIOCOOHOCTH TIPENNpUATUS, OTCIICKHUBATh COCTOSHHE COOCTBEHHBIX
cpencts Ounana.

- AHanuM3WpOBaTh HCIONHEHHE CMET, OIEPaTUBHYIO M OyXranTepcKyio
OTYETHOCTH 110 (PMHAHCOBOMH JEATENEHOCTH.

- VuacTBoBaTh B (OPMHUPOBaHMHM W WCIIONB30BaHMM cpencTs @uiuana,
IIPOBOIKUTE aHATIM3 UX CTPYKTYPhI U JBHKEHHU.

4.5. T'nasHbli OyxranTep oOs3aH:

- OcymecTBIAT, OpTaHU3aIMIO OyXralTepCKOro ydera XO3SHCTBEHHO-
(QUHAHCOBOM [EATeIPHOCTH M KOHTPOIbL 338 OSKOHOMHBIM HCIIOJIB30BAHMEM
MaTepUaNbHBIX, TPYAOBEIX M QUHAHCOBBIX PECYPCOB, COXPAHHOCTE COOCTBEHHOCTH
Ouinana.

- OObecmeunBarh 3aKOHHOCTB, CBOCBPEMEHHOCTh M  IIPaBUIIBHOCTH
o(opMITeHHS OKYMEHTOB, NPAaBUIBHOC HAYHCIIEHHE M TEPEYMCICHAe HaloroB M
c60poB B OO[KET, CTPAxXOBBIX B3HOCOB B TOCYNApCTBEHHbIE BHEOHOUKETHBIE
colmanbHele (HOHIEL, TIaTe)Xel B 0aHKOBCKHE YIPEIKICHHS.

- IlpuHumaTh Mepsl II0 INPEAYNPEKAECHHIO HEIOocTad, HEe3aKOHHOTO
pacXoJOBAHMS - IEHEKHBIX CPENCTB M TOBAPHO-MATEPHANbHBIX —LEHHOCTEH,
HapyLIeHHH GUHAHCOBOTO U XO351HCTBEHHOIO 3aKOHOIATEIIbCTRA.



- ObecrieunBarh cocTaBjleHue Oajanca W ONePaTHBHBIX CBOIHEBIX OTYETOB O
IOXOmax M pacxojax CpencTB, o0 HCIONB30BaHMM  OOKETa, IpYyroi
OYXTaATepCKOW OTYETHOCTH, IIPEACTaBICHME HX B YCTAHOBICHHOM IIOpSAKE B
COOTBETCTBYIOIIME OPTaHbl.

- PykoBOaUTh paOOTHUKAMH OyXTalTepHH.

V. OTBETCTBEHHOCTbD

Pabomnuxu 6yxeanmepuu Hecym omeencneeHHOCHb.

5.1. 3a HeHamIEeXKAlllee UCIIOJHEHHUE WIH HEHCIIOIHEHNE CBOUX JODKHOCTHBIX
00s3aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSIIEH JOJDKHOCTHOM WHCTPYKIHEHR, B
COOTBETCTBHH C JEeHCTBYIOIINM 3aKOHOAaTeI-cTBOM Pocculickoil @enepanny.

5.2. 3a mpaBOHApYLIEHUs, COBEPIIEHHBIE B IIPOIECCE OCYIIECTBIEHUS CBOEH
NEeSTeIbHOCTH, B COOTBETCTBHH C IEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
Denepalyu.

VI. B3AUMOJIEMCTBH C IPYTUMHA CTPYKTYPHBIMU
HNOJAPA3JAEJEHWAMHA

6.1. OcylnecTBIsAs CBOIO JEATENBHOCT, PAOOTHUKM OyXraiTepuH, IpU
HEOOXOAMMOCTH, B3AHMOIENUCTBYIOT CO CTPYKTYPHBIMH IIOZApa3lelIeHHsSMU
dupana 1o COOTBETCTBYIONMM HallpaBIeHHAM.

6.2. TpeboBanusi OyXrajJTepud B HacTH IOPsJKa OQOPMIIEHHs ONepaluii U
IpENCTABICHUS B OyXranTepuo HeoOXOJHMMBIX JIOKYMEHTOB ¥ CBEIECHHH SBIIAIOTCS
00s13aTeIbHBIME IS BCeX NojpasaencHni Oununana.

VII. OPTAHM3AIIUA PABOTEI

7.1. JlesITeIBHOCTE OyXrajlTepiy OpraHu3yeT ITlaBHbIM Oyxranrep.

7.2. KoHTpoIIb 3a AeSTENBHOCTH OyXTalTepHy OCYLIECTBIAETCS 10 OTIETHERIM
JIOKYMEHTaM | IIyTeM OIIEPaTUBHBIX IIPOBEPOK.

7.3. TlpoBepka AeATeNBHOCTH OyXranTepuyl IPOBOAUTCS B XOJE ILIAHOBBIX
IIPOBEPOK, OPraHU30BAHHBIX IO YKa3aHMIO PyKOBOACTBa PuiHana ¥ AKaIeMHH U
CIEAYIOLIMMHI OpPraHU3alAAMHU:

- TeppuropuaibHbIM YyrpaBieHueM @DenepanbHO# CIyXObl (QUHAHCOBO -
OIOKETHOIO Ha/30pa B Xa0apoBCKOM Kpae;

- HMOHC mno XKenesnomopoxHoMy u MHIyCTpHalbHOMY paloHy T.
XabapoBcka;

- OII®P no XabapoBckoMy Kparo;

- Gumuamom Ne 7 T'Y XPO OCC PO.



IIpoexT BHOCHT:
I'maneni Oyxranrep, Ten 910-331

Hcnonuurens:
I'maBubILi Gyxrantep, Ten 910-331

CornacoaHo:
HavansHuK oTHena kapoB

HOpuckoHcynsT

O i

o7

JI.H. Bepecrosast
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