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L. OBHIUE MOJIOXKEHUS

1.1. Byxrantepus sBiseTCS CTPYKTYpPHBIM IIOJpasjeleHueM JlaTbHEeBOCTOYHOIO
unmana QenepanbHOrO TOCYNapCTBEHHOTO OIOKETHOr0 00pa30BATENHHOIO YIPEKICHUS
BhICIIEro oOpazoBanus «Poccuiicknii rocynapcTBEHHBIH YHHBEPCHTET NPABOCYAHS HMeHH B.M.
Jlebenenay» (manee — Qunuai), MOAYMHSIOMNAMCS THPEKTOPY huiiuana.

1.2. B cBoeii mesrensHOCTH OyXrajirepus pPYKOBOACTBYETCS  HOPMATHBHBIMH
npaBoBeiMH  akrtamMd  Poccmiickoif  @enepanun, VYcTaBoM — YHHBEpCHTETa, HACTOAIIHM
ITonoxennem, MpHKa3aMH H PACIOPSIKEHHSIMH PEKTOpa YHHBEPCUTETA, M MHBLIMH JIOKAIbHBIMH
HOPMAaTHBHBIMH aKTaMH Y HUBEPCHUTETA. _

1.3.  DByxranTepms cos3jaeTcss M H3MEHSETCS Ha OCHOBAaHWE [pHKAa3a peKTopa
YHugrepcuTerTa.

1.4, IllratHad dYHCHEHHOCTh OyXTaldTepHH OIpPEAEIAETCA INTATHRIM pacITHCAHHEM,
YTBEPKICHHBIM IIPHKa30M PEKTOPOM Y HUBEPCHTETA.

1.5.  byxrantepuro BO3IJIABISET INIaBHBII OyXranTep, HazHAyaeMbl Ha NOIDKHOCTE M
0CBOOOKIAaEMBIH OT JOMKHOCTH MIPUKA30M PEKTOpa Y HUBEPCHTETA, Ha OCHOBAHUH 3aKTIOUEHHOTO
TPYAOBOTO JOrOBOPA.

1.6. Byxraurepus KOMILIEKTYETCH paboTHuKaMH, COOTBETCTBYIOILIUMHU
KBUTH(QUKAIMOHHEIM TPeOOBAHUAM 110 3aHMMAEMBIM JODKHOCTAM, XapakTepy BBUIIOMHSEMBIX
TPYAOBBIX (DYHKIIUH, OIIPeAeNEHHEIX OKHOCTHRIMH HHCTPYKIIAIME.

1.7.  Pabora OyXranTepuu OpraHu3yeTcsi Ha OCHOBE IIPUHIMIIOB 3aKOHHOCTH,
OOBEKTHBHOCTH, HE3aBHCHMOCTH, COYETaHHS eIHHOHAYAIHS B DPELICHMH BOIPOCOB CIyikKeOHOMH
NCATCIHHOCTH M KONIETHANBHOCTH IIPH HX O0OCY)KOEHHH, IIePCOHAIBHOW OTBETCTBEHHOCTH
KaXI0ro  paboTHMKAa  OyxXrajaTepus 3a  HCIOTHEHHE  JODKHOCTHHIX — OOsA3aHHOCTEH,
[IPeLyCMOTPEHHBIX JOKHOCTHBIMU HHCTPYKITUAMH.

1.8.  JlearenpHOCTh OyXranTepuy IOIKOHTPONBHA H IOJOTYETHA TUPEKTOPY DHIIHaa.

1.9.  IlpaBa u 00s3aHHOCTH, OTBETCTBEHHOCTH, PAOOTHHKOB OYXTalITepHu ONPENEIIIOTCA
HOPMAaTHBHBIMH TPaBOBLIMH akTaMu Poccuiickoit ®ejepanyu, ITOKATEHBIMH HOPMATHBHEIMH
aKTaMd YHHMBEPCHUTET4, B TOM YHCIE NOIKHOCTHBIMH HHCTPYKIHSMH, & TakyKe TPYAOBLIMH
JIOTOBOPaMH.

L HNEJH U 3AJAYA BYXT AJITEPHHA
2.1. Ilenpro nesTenpHOCTH OyXTanTepuH SBIACTCS:
2.1.1.  Opranuzauus OyXraJTepcKoro yuera X03sicTBeHHO-(DUHAHCOBOMH [1esSTeIBHOCTH.
2.1.2. @opmupoBaHMe IIOJHOH H JOCTOBEPHOW HHGOPMANUH O IEATEIBHOCTH
OpraHU3alud U €€ HMYINECTBEHHOM IIOJI0KEHWH, HE0OXOMUMO BHYTPEHHHM IIOJIH30BATENISIM
OyXraiaTepckod OTYETHOCTH — PYKOBOJMTENSAM, YUPEIUTESIM, YYacTHUKAM H COOCTBEHHHKAM
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UMYyIIecTBa (pumuana, a TAkKE BHEIIHUM I10JIB30BATENAM — KPEMTOPAM M APYTHM I10/Ib30BATENIM
OyxrajaTepckoil OTYETHOCTH.

2.1.3. Obecneyenue uHpopManued, HeoOXOAUMMOH BHYTPEHHHM W BHEIIHUM
MONB30BaTENAM OyXTalTEPCKOH OTYETHOCTH Ul KOHTPOMS 3a COOIIONEHHEM 3aKOHONATEIbCTBA
Poccuiickoit @enepanuu IpH OCYILIECTBIEHUHM OpraHH3alueid XO03sHCTBEHHBIX OIEpalHil H HX
LEeNeco00pasHOCThIO, HATMYKMEM M IBH)KEHHEM HMYLIECTBA M 0043aTENBCTB, HCIONH30BAHHEM
MaTepUanbHBIX, TPYNOBBIX M (DMHAHCOBBIX PECYPCOB B COOTBETCTBHHM C YTBEPKACHHBIMH
HOpMaMH, HOpMaTHBaMH M CMETaMH.

2.2. 3agayaMu OyXTraJITepHH SIRIIFOTCS:

2.2.1. Opranuzamus Oyxrantepckoro yuera (PHHAHCOBO-XO3SHCTBEHHOH IeATENBHOCTH
bunmnana.

2.2.2. ©opMUpOBaHUE IIOJIHOW M JOCTOBEPHOH MHGOPMALMU O HEATENHFHOCTH (PUIHMaa,
€ro HMYIIECTBEHHOM IIOJOKEHWH, HEOOXOOUMOH BHYTPEHHMM M BHEIIHHUM IIOJIE30BATEISM
OyXranTepcKod OTYETHOCTH.

2.2.4. KoHTpomh 3a cOBEpIIaeMbIMU (hakTaMK X03IMCTBEHHOH Ku3Hu ¢uimana B npeaenax
KOMIIETEHLIMH COTPYIHMUKOB OyXTalITepHH.

2.2.5. IlpenoTBpallleBle OTPUIATENBHBIX PE3yJbTaTOB XO3IHCTBEHHOH MESTENbHOCTH
OpraHu3aly¥ M BBIABJIEHHE BHYTPHXO3SHCTBEHHBIX pe3epBOB obecmeueHus ee (UHAHCOBOMH
YCTOMYHBOCTH.

I1I. ®YHKIINU BYXI'AJITEPUHA

Byxrantepus obecneuuBaer: :

3.1. PaboTta mo MOATOTOBKE M TPHUHATHIO paboyero IiuaHa CuYeToB, HOPM MEPBHUHBIX
YUYETHBIX TOKYMEHTOB, IPUMEHIEMBIX TSI OOPMIICHUS XO3IHCTBEHHBIX OIEPAIHii, 10 KOTOPHIM
HE IIPeyCMOTPEHBI TUIIOBEIE (hOPMBL.

3.2. Pazpabotka ¢popM TOKyMEHTOB BHYTPEHHEH OyXTaJTepPCKOH OTYSTHOCTH.

3.3. OOecneuenne NOpSAAKA IIPOBEACHUS HWHBEHTAPH3AMH H OICHKH HMYIIECTBA HU
00s13aTeNbCTB, JOKYMEHTAIBHOE [TOATBEPKACHHE UX HAJTMYHS, COCTOSHHS U OIICHKH.

3.4. KoHTpons 3a NpoBeAeHHEM XO35SHCTBEHHBIX ONEPALIHi.

3.5. Obecneuernne coOMOAEHHS TEXHOJIOTHH 00paboTKH OyXranTepckoit mHbOpMalWd U
HopsAaKa JOKYMEHTO000poTA.

3.6. Opranuzanust OyXrajaTepckoro ydyeTa M OTYETHOCTH Ha OCHOBE MAaKCHMAaTHHOMH
LEHTPAIH3AI[MH YYETHO-BBIYUCIIUTENBHEIX pabOT W IPHUMEHEHHS COBPEMEHHBIX TEeXHHUYSCKHUX
CpelCTB B HHPOPMALMOHHKIX TEXHOIOTHM, IIPOrPECCUBHEIX (POPM U METOJIOB yUeTa ¥ KOHTPOJIS.

3.7. ®opMuUpOBaHME X CBOEBPEMEHHOE IIpE[CTaBJIEHHWE I[IOJIHOH M JOCTOBEPHOI
Oyxranrepckoil uH(pOpPMAIMH O JesSTebHOCTH (QHIHAIA, €ro HMYIIECTBEHHOM IMOJIOXKEHHH,
NOX0JaxX U pacxojax.

3.8. PazpaboTka M OCYUISCTBICHHE MEPONPUSTHH, HANpaBIeHHBIX HA YKPEIUICHUE
(hHHAHCOBOH NUCIUIUIHHEL

3.9. Vuer wuMymecTBa, 00f3aTENbCTB M XO3AHCTBEHHBIX OMNEPALHH, IIOCTYIAIOIMIUX
OCHOBHBIX CPEZICTB, TOBApHO-MAaTepPHANLHEIX IEHHOCTEH U JEHEKHEIX CPEJICTB.

3.10. CoeBpeMEHHOE OTpak€HHE Ha cHUeTax OYyXTalTepcKoro yd4era oOlepaimi,
CBSI3aHHBIX C JBM)KEHHEM OCHOBHBIX CPEICTB, TOBAPHO-MATEPUANILHBIX LEHHOCTEH U JEHEKHBIX
CPEICTB.

3.11. Vuer wusmep/keK IpPOHU3BOJACTBA H OOpalleHUs, HCIOJIHEHHS CMET pPAacXOJIoB,
peanu3alui OPOAYKIIKMH, BEIIOMHEHHS padoT (YCIyr), pe3yinbTaToB XO3SHCTBEHHO- (DHHAHCOBOH
NesITeNbHOCTH (huarana, a Takke (QUHAHCOBLIX, PACUETHBIX U KPSIAUTHLIX OIepariiii.

3.12. CBoeBpeMeHHOE U IIPaBHILHOE 0(OpPMIIEHHE IOKYMEHTOR.

3.13. Cocrasnenue SKOHOMHYECKHA 000CHOBaHHBIX OTYETHBIX KaNbKY ISR
ceDecTOMMOCTH MPOIYKIHH, BEIIOIHIEMEIX paboT (yeIyr).

3.14. Obecneuenne pacueToB 110 3apaboTHOH IUTaTe.

3.15. IlpaBuipHOE HauMCJIEHUE W TIEPEUUCIICHHE HAJOrOB U cOOPOB B (ejiepalibHBIMH,
PETHOHAIBHEIM M MECTHBIM OIOKETHI, CTPAXOBEIX B3HOCOB B I'OCY/IapCTBEHHBIE BHEOIOMKETHEIE



couuanbHeie QOHJIBI, IUIaTeXKed B OAHKOBCKHE YUPEXkKJEHHs, CPEJCTB HA (DHUHAHCHPOBAHHE
KalHUTalbHBIX BIOKECHHH.

3.16. OtuncieHHe CPEACTB HAa MATEPHATBHOE CTHMYIIMPOBAHHE PabOTHHKOB (hHIHAIA.

3.17. VY4vactHe B NIpOBEJIECHMH 3KOHOMHYECKOTO AHANM3a XO3AWCTBEHHO-(QUHAHCOROMH
NEATENBHOCTH (UIIHATA 110 JaHHBIM OyXTalTepcKoro ydeTa M OTYETHOCTH B IEIAX BBISBICHUS
BHYTPHXO34HCTBEHHBIX PE3EPBOB, YCTPaHEHHS IIOTEPh.

3.18. IlpuHATHE Mep [0 MNPEMYNPEKISHHIO HEIOCTAad, HE3aKOHHOTO pacXOJOBAHUS
ACHEKHBIX CPEICTB M TOBAPHO-MATEPHANLHBIX LEHHOCTEH, HapymeHW# (HHAHCOBOIO U
XO03SHCTBEHHOIO 3aKOHOIATEIBCTRA.

3.19. Vwyactue B oQOpMIEHHH MATEPHAIOB IO HENOCTa4aM M XUINEHHSM JeHEKHEIX
CPEACTB M TOBapHO-MAaTePHAIBHEIX LEHHOCTEH, nepeqada B HEOOXONHUMBIX CIydasx OSTHX
MaTepHaliOB B CIIEICTBEHHEIE U CYAcOHBIE OpraHbl.

3.20. IlpumatHe Mep @O HAKOIUICHHIO (HHAHCOBBIX CPEACTB IUId OOecHedeHHs
(uHAHCOBOH yCTOMYMBOCTH (hriHaa.

3.21. OGecneueHne cTpororo cobmrOmeHUs IUTATHOM, (MHAHCOBOM M  KaccoBOi
TUCHHIUIHHEBL, CMET aJIMHHHCTPaTHBHO-XO3S4MCTBEHHBIX W JPYTHX pacXoloB, 3aKOHHOCTH
CITHCAHHSI CO CYETOB OYXraJTepCKOro ydera HeJqocTad, NeOMTOPCKOH 3a[0/DKEHHOCTH W JIPYTHX
MOTEPh, COXPAHHOCTH OyXralTepcKHUX AOKYMEHTOB, OOPMICHHS H CIaYd MX B yCTAHOBIEHHOM
HOPAJIKE B APXMB.

3.22. PaspaboTka m BHEIpEHHE PAI[MOHANBHON IUIAHOBOH M Y4YETHOM JOKyMeHTallWuH,
IPOIPECCHBHBIX (OPM M METOJOB BEJIEHHs OyXTalITepCKOTO yUeTa Ha OCHOBE NPHMEHEHHS
COBPEMEHHBIX CPEJICTB BHIYMCIHUTEIBHON TEXHHKH.

3.23. CocraBnenue OallaHca H OIEPATHBHEIX CBOJAHBIX OTUETOB O [J0XOJaX U pacxogax
CpeAcTB, 00 WMCIIOB30BaHNHU OIOKeTa, APYrol OyXralaTepckodl H CTATHCTHYECKOH OTYETHOCTH,
MIPEICTABIEHHE HX B yCTAHOBIEHHOM IOPS/IKE B COOTBETCTBYIOIIHUE OPTaHEL

3.24. KoHTponb IMaBHEIM OyXraiarepom:

- COONIOJIEHHS YCTaHOBIEHHEIX IPABUII O(QOPMIIEHHS NPUEMKH M OTIyCKA TOBApPHO-
MaTepralibHbIX LIEHHOCTEH!;

- IPaBUJIBHOCTH pacxofoBaHus (oHIa 3apabOTHOH IUIATHI, YCTAHOBIEHHS JOTKHOCTHBIX
OKJIa[I0B, CIPOrOro coOMOAeH s ITATHOM, (UHAHCOBOM H KACCOBOM JUCIMIIIMHEL

- cOOIO/IEHHs YCTAHOBIIEHHBIX MIPABMIT IPOBEICHHS MHBEHTAPU3AIMIA JIEHEKHBIX CPEJICTB,
TOBAPHO-MAaTEPHAIBHBIX LIEHHOCTEH, OCHOBHAIX (JOHIOB, PACUETOB H IUIATEIKHBIX 0043aTENLCTB;

- B3BICKAHUS B YCTAHOBJIEHHBIE CPOKH ASOHTOPCKOM M IOTAINEHUS KPEIUTOPCKOM
3a/I0JDKEHHOCTH, COOMIOACHHUS TNIATEKHON JUCIUITIHHEL,

- 3aKOHHOCTH CHoHCaHus ¢ OyxranTepckux OallaHcoB HemocTad, OeOHTOPCKOM
3aJJ0JDKEHHOCTH M JPYTHX MTOTEPE.

3.25. PaccmoTpenne M moanMcaHWe IIaBHBIM OyXTalTepoM NOKYMEHTOB, CIY/KAIHX
OCHOBAHMEM JIJIsI IPHEMKH W BBIJAYH JIEHEKHBIX CPEICTB U TOBAPHO-MATEPHAIBHEIX IIEHHOCTEH, a
TaKKe KPEIUTHEIX U PacueTHBIX 0043aTelLCTB.

3.26. PaccMmoTpeHHe M BH3HPOBAHHE INIABHBIM OYXTalTepoM IOTOBOPOB H COIVIALICHHMH,
3aKIIFOYAEMBIX IIPENIPHATHEM Ha NOTY4YEHHE MIH OTIYCK TOBapHO-MATePUAIBHBIX 1EHHOCTEH U
Ha BBIIOIHEHHE paboT M yCHoyr, a TakkKe IIPHKA30B H PACHOPIKEHWH 00 YCTAaHOBJIEHHH
paboTHMKAaM JOJDKHOCTHBIX OKJI4[I0B, HaabaBOK K 3apaOOTHON Imiare, IIONOMKEHMH O
IIPEMUPOBAHUH.

IV.ITIPABA U OBSI3AHHOCTH

4.1.  PaGoTHuku OyXraiarepnu HMEIOT IIPABO:

- IPHHUMaTh y4YacTHE B IIOATOTOBKE M MPHHATHIO padodyero Imiada CYeToB, (opM
[CPBUYHBIX YYETHBIX JOKYMEHTOB, IPUMEHAEMBIX U O(QOPMIICHUS XO3SHCTBEHHBIX ONEPAIlHiA,
II0 KOTOPBIM HE IIPeAYCMOTPEHEI TUIIOBEIE (JOPMBI;

- paspabaTeIBaTh (POPMBI JOKYMEHTOB BHYTPEHHEH OYXTralTepcKOi OTYSTHOCTH;

- paspabaTeiBaTh M OCYILECTBIATH MEPOIPUSATHS, HAIPABICHHBIX HA YKpPCIUICHHE
(hHHAHCOBOH JUCIIUIIIHHBL;
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- TpeboBaTh OT BCeX MozpaszencHuil ¢umnama cobmiojeHus nopsgka o(QOPMIICHHS
ONEepaLyid W IIPSACTAaBICHNs B YCTAHOBJIEHHBIE CPOKH HEOOXOIUMBIX JIOKYMEHTOB H CBEJICHHIA;

- TpeboBaTh OT pPYKOBOAMTENEH CTPYKTYPHBIX T[OJpAa3leleHHH M  OTAEIbHBIX
CIICLUATHCTOB IIPUHATHS MED, HAlpPaBIECHHBIX Ha MOBbIIEHHE 3((MEKTHBHOCTH MCIIOIb30BAHUS
cpencts  (Quimana, obecmeueHHE COXPAHHOCTH COOCTBEHHOCTH, oObecreyeHHe IPaBHIILHOIM
OpraHu3aluy OyXranTepeKoro yueTa i KOHTPOIEb - B YaCTHOCTH:

- TIEPECMOTpa 3aBBINICHHBIX M YCTApeBIIMX HOPM PAcXofa CHIPBS, MATEPHANIOB, 3aTpaT
TPyJa ¥ IpYyTHX HOPM;

- YJIy4IlIeHHS CKIaICKOTO XO34HCTBA, HAjJIeKamlell OpraHu3alli IPUEMKH B XpaHEeHHs
IICHHOCTEH, TOBBIIEHKSI 00OCHOBAHHOCTH OTIIYCKa 3THX IEHHOCTEH Ui HyXKI IPOM3BOJCTEA,
00CIy)KHBAaHUA U YIIPABICHUS;

- BHOCHTB NIPE/IOKEHUS PYKOBOACTBY (HIIHAIA O IPUBIICUCHAN K MATEPHAILHOM
AUCHHIITHHAPHOM OTBETCTBEHHOCTH JOKHOCTHBIX JIUII IO PE3YIIBTATAM IIPOBEPOK;

- HC IPUHUMATh K HCIOJHCHHIO U OQOPMIICHHIO JIOKYMEHTHI IO OIEPal({sM, KOTOPEIE
IPOTHRBOPEYAT 3aKOHOMATEIBCTBY M  YCTAHOBIEHHOMY MODS/KY IPUEMKH, XPAHEHHS U
Pacxol0BaHUA HCHEKHBIX CPEJICTB, TOBAPHO-MATEPUANBHBIX M APYIHX LEHHOCTEH, a Takke 6e3
COOTBETCTBYIOMIETO PACIOPSIKEHHSI AUPEKTOpa Quinana;

- BECTH IICPENUCKY 110 BOIPOcaM OyXIalTepCKOTo y4eTa B OTUYSTHOCTH, & TAKKE IPYTHM
BOIIPOCaM, BXOJAIIMM B KOMIETEHIHIO OyXraaTepus M He TpeOYIOIIMM COIJIACOBAHHS C
pykoBoguTeneMm (GuiHaia;

- IPE/ICTABHUTEIIbCTBOBATE B YCTAHOBIEHHOM IIOPSIKE OT HMEHH (GHIHANA 110 BOIIPOCAM,
OTHOCAIIUMCS. K KOMIETCHLHHM OyXrairepuu, BO B3aUMOOTHOINEHHMSX C HAJIOTOBBIMH,
(uHaHCOBBIME OpraHaMH, OpraHaMH TOCYHApPCTBEHHBIX BHEOIOMKETHBIX (OHIOB, OAHKAMH,
KPEJIUTHBIMA YUPEKICHUAMH, HMHBIMH TOCYIApPCTBEHHBIMH OpPraHH3alMsIMH, a TakKKe IPYyIMMH
KOMIaHHSAMH, OPTaHH3alMIMHU, YIPEKICHUIMHE; _

- JaBaThb yKa3aHWs CTPYKTYpPHBIM HOJApasfeleHHsM ¢HIHama, II0 BOIPOCAM,
OTHOCSAIIMMCS K KOMIETeHUMH OyXradTepud U BBHITEKAIOIWUM U3 (QYHKIMHA, KOTOphIE
IepednciIessl B HacToseM [Tonoskermu;

- TpeboBaTh W NONy4aTh MaTepHalbl, HHGOpPMALHO, HeOOXOMUMEIC AN JeATeIbHOCTH
OyxranTepuu, OT CTPYKTYPHBIX HOApa3/ielieHuil Gpunnaa;

- 0Opamarses ¥ MOJy4aTh OT CTPYKTYPHBIX HMOApasaeicHuil Gpuimana, rocy1apcTBeH HEIX
NPENPUATAR ¥ YyYPEXKNSHHH HEOOXOTUMYIO METOJHYECKYIO, IIPABOBYIO H KOHCYILTAIHOHHYIO
IIOMOILE B BEIIOJIHEHNH 3a/1a4, BO3JIOKEHHEIX HA OYXTalTepHIo;

- J1aBaTh Pa3bACHEHMS M DPEKOMEHJAIMM II0 BOIPOCAM, BXOMSINHM B KOMIIETSHIHIO
Oyxrantepu.

4.3. PaGoTHukH Dyxrantepuu 00s3aHbL:

- B ciyuae oOnapyienus HE3aKOHHBIX NEHCTBUM MOIDKHOCTHBIX JIHI[ (TIPHIMCOK,
HCIONB30BAHHS CPEJICTE HE II0 HA3HAYEHHIO M JIPYTHX HApPYIIEHWH H 310ynoTpebiIeHHit)
JOKIAJ(BIBATh 0 HUX JUPEKTOPY (QHIHaa JUIS IPHHSATHS COOTBETCTBYIONIHX MEp.

- BrocuTh npeIoKenns B OTAEN KaJpoB H PYKOBOJCTBY (DHIIHANA O MEpEMENIEHHH
paboTHMKOB OyXrajTepuH, HX MOOIIPEHHH 3a YCHEHIHYyI0 pafoTy, a TakkKe MIpPEIIOKEHUS O
HaJlOXKEHUH  JIMCUMINIMHAPDHBIX  B3BICKAaHMH Ha pa0OTHUKOB, HapyIIAIOIIHX TPYLOBYIO
JTUCLMILTHHY.

- JlaBaThb corjlacHEe MM OTKas3blBaThb B HEM II0 BOIPOCAM HA3HAYEHHS, YBOJILHEHHS H
nepemMelneHus paboTHUKOB OyXTralTepHH.

- BecTn Ha OCHOBE NMPUXOAHBIX M PACXOAHBIX JOKYMEHTOB KAaCCOBYIO KHHUIY, PETYJIAPHO
CBEpATH (haKTUIECKOE HATUYME JEHEKHBIX CYMM M [IEHHBIX OyMar ¢ KHHKHBIM OCTATKOM.

- OcymiecTBiIATE KOHTPONIb 3a COOMIONEHHEM KacCOBOH MHCLHUIUIHHEL, pacdeTaMH ¢
IOZOTUETHBIMH JTHIAMH.

- Becty y4er ¥ 0TYETHOCTH 1O MPUXOLY MaTepPHANIbHEIX 3allacOB M OCHOBHBIX CPEJICTB.

- Ha BricOKOM IIpodeccHOHATEHOM YPOBHE BEITOIHATE CBOM JIOJDKHOCTHBIE 00S3aHHOCTH;

- CBoeBpeMEeHHO HCIOTHATH IpPHKa3bkl PEKTOpPa YHHBepcHTeTa, JHpekTopa Pmimana,
pacropshKeHus riaBHoro Oyxranrepa.
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- Bobmonuate paboThl 1m0 (GOPMHPOBAHUIO, BEACHUIO M XDPAHEHHIO 0a3bl JAHHEBIX
Oyxranrepckod HHQOPMAUM{, BHOCHTL H3MEHEHHS B CIPaBOYHYI0O H  HOPMATHBHYIO
HH(pOPMAIIHIO, HCTIOIE3YEeMYIO IIPH 00paboTKe JaHHBIX.

- QopMUPOBATE JOKYMEHTEI JUIS OILIATHI JIEHEXKHOIO 00533 TebCTRA.

- IIpuHuMaTh yyacTHe B HHBEHTAPH3AIMH MATEPHAILHEIX 3aIlaCOB H OCHOBHBIX CPEJICTB H
OTpaXkaTh pPE3yNbTaThl MHBEHTAPH3ANMHM B HHBEHTAPHU3ALMOHHBIX OIUCSAX, KOHTPOIHPOBATEH
HaIM9Ke ITOTTHOrO KOMIUIEKTa JOKYMEHTOB 110 HHBEHTAPU3AIHHT U NIPABHIILHOCTE €T0 3al10IHEHMUS.

- KonTtpomiposarh NmpaBHNBEHOCTE M CBOSBPEMEHHOCTH ONPUXOIOBAHHUSA, IIOCTYIIIEHHS
MaTepPHajloB M OCHOBHBIX CPEJICTB Ha CKJIAJ|, 4 TAKXKE PAcXoJ CO CKJIaJa M MOCTAHOBKY HA yYeT
MaTepHallbHO-OTBETCTBCHHBIM  JIMIAM, HMX BHYTPCHHEE IIepeMellleHHe M BBIOBITHE B
OyXrajaTepcKoM ydeTe.

- Otpakars Ha cyeTax OyXraaTepckoro ydera Omepailyy Mo yYeTy 3apaboTHOR TUIaThL.

- lIpou3BOUTE HAYWCNIEHHE HANOTOB B (eAcpalbHbIM OIOIKET, CTPaxOBble B3HOCH B
rOCyAapCTBEHHBIE BHEOIOKETHBIE COLHATBHBIE (DOH/IBL

- OCyIIECTBIATE IPHEM U KOHTPOIb MEPBUYHOM Y4EeTHON TOKYMEHTAIIMH, [T0OAr0TARTHBATE
HX K cUeTHOH oOpadoTke.

- OCyIIeCcTBIATh ONEPALMH 0 CIHCAHUIO CPEJICTE C JIMIEBOro cyeta OHiHana Mo omare
C IIOCTABIIMKAMH 3a TOBAphI, pabOTHI ¥ YCIYTH, MO YIUIATE CTPAXOBLIX B3HOCOB, HAJOTOB, IICHH U
mtpadog.

- Ompenensate pasMepsl MOXOMOB M PAacXoIOB, MOCTYIUIEHHH M OTYHCIEHHH CpPesCTR,
B3aAMOOTHOIICHUS ~TPSANPUATHS ¢  OIOMKETOM, HAJOrOBBIMM OpraHaMW, KpeIUTHBIMH
YUPEKJICHUSIMH, COCTABIATE OaIaHChl JOXOJ0B U PACXO0JI0B, KACCOBEIE ILIAHEL.

- ObecneunBaTh ONEpPATHBHOE (PHHAHCHPOBAHUE, BHITOTHEHHE PACUETHBIX M ILIATEKHBIX
00513aTeNIbCTB, CBOSBPEMEHHOE OTPaKSHHE IPOUCXOSAIINX M3MEHEHHH B IIATEKecrOCOOHOCTH
OPEANPHATHS, OTCIIEKHUBATE COCTOSHUE COOCTBEHHEBIX cpencTe Punnana.

- AHAIM3UPOBATh MCIOJTHEHHE CMET, OINEPATHBHYIO H OYXTAITEPCKYIO OTYETHOCTH IIO
(MHAHCOBOH e TEeILHOCTH.

- Y4acTBoBaTh B HOPMUPOBAHHH H MCIONB30BaHHH cpeacTB Ouimana, mpoBOIUTh aHAIN3
UX CTPYKTYPHI H JIBHIKEHHS.

4.5. T'naBurI Oyxrantep o0s3aH:

- OcymmecTBIATs OpraHM3alHI0 OyXTAITEpPCKOro y4era XO3sHCTBEHHO-(HUHAHCOBOI
AEATEIBHOCTH M KOHTPONb 3a OKOHOMHBIM HCIIONb30BaHHEM MAaTepHAIBHBIX, TPYIOBBIX H
(pMHAHCOBBIX PECYPCOB, COXPAHHOCTE cOOCTBEHHOCTH DUInana.

- ObecrneunBarh 3aKOHHOCTB, CBOSBPEMEHHOCTH W  IIPAaBHIBHOCTE  O(OPMIEHUS
JOKYMCHTOB, [IPaBHIbHOE HAUYHCICHHUE U IIEPEUMCIIEHUE HAJIOTOB H ¢OOPOB B OIO/KET, CTPAXOBBIX
B3HOCOB B T'OCY/IJapCTBEHHBIC BHEOIO[KETHBIE COIMAIbHBIE (OHIEI, IIaTeXeld B OaHKOBCKHE
YUPEHKICHUSL.

- Ilpunumare Mepel IO IPEIyNPEKASHHIO HEN0CTad, HE3aKOHHOIO pacXoJ0BAHHSL
JICHE)KHBIX CPEICTB M TOBAPHO-MATEPHAIbHBIX IIEHHOCTEH, HapylleHuH (UHAHCOBOTO U
X035HCTBEHHOIO 3aKOHOJATEILCTRA.

- O6ecneunBate cocTaBneHne OanaHca ¥ OIEPAaTHBHBIX CBOAHBIX OTYETOB O JOXOIAX H
pacxoiax CpeacTs, 00 HCHONb30BaHMH OOJUKeTa, IOpPYrodt OyXrauTepckol OTYEeTHOCTH,
IPE/ICTAaB/ICHHE HX B YCTAHOBJIIEHHOM IOPSAIKE B COOTBETCTBYIOIIUE OPTaHbl,

- PyxoBomuTts paboTHuKamMu OyXrajaTepun.

V. OTBETCTBEHHOCTHB
PaGoTHuKE GyXranTepHu HeCyT OTBETCTBEHHOCTH 3a4 HEMCIIOMHEHME MM HeHaJUleKaliee

HCTIOTHEHHE CBOMX JOJKHOCTHBIX 00A3aHHOCTEH, PErlIaMEHTHPOBAHHBIX TPYAOBBIM I0TOBOPOM H
JOIDKHOCTHBIMH MHCTPYKIMAMH, B COOTBETCTBHH ¢ PABOBEIME akTaMH Poccuiickoil @enepaiyn.



VL.B3AUMOOTHOIIEHHSI C UHBIMHA
MOJAPA3JAEJEHUAMU ®UJTUAJA

Bsaumozeiictue Oyxrantepun ¢ HMHBIMEH IOJpas[eleHUAMH (UIMANA ONpPENemsIeTcs

3daJladyaMHi H (DYHKHHSMPI, BO3JIOKCHHBIMH Ha GYXTEJ'ITGPI/IIO HacCTOAIIHUM IIOJIOKEHUEM, H
OCYIIECTBIIFICTCS B IIpEAC/IiaX KOMIIETECHIIUH 6YXFEIJIT€pHPI.

I'naBHBII OyxTanTep @ 0O.A. XMbIpoBa

CoracoBano:
Hauaneauk oTaena kaapos Q/ﬂ%f{" f{ H.H. JIutBuHuyk
/

HOpuckoHcynbT / A.A. Heuumopyx



