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1.1. VuebGueii ormen (mamee — OTJEN) SBIAETCS CTPYKTYPHBIM I0JpasIeIcHUEM
JlanbHEBOCTOYHOIO bumrana (dhenepalbHOro TOCYJaPCTBEHHOIO BIOHKETHOTO
00pa3oBaTeNnbHOr0  YUPEKICHHA BRICIIEro oOpaszoBanus «PoccuMcKuii TOCyIapCTBEHHBIH
yHHBepcHTeT npaBocynmsi umenn B.M. Jlebenesa» (mamee — Quimarn), MOXIHHSIOMIMAMCS
3AMECTHTEINIO JUPEKTOPA [0 yYeOHON U BOCIMTaTeNbHOM paboTe Qummaa.

1.2. B cBoell JeSTeNsHOCTH OTAET PYKOBOJICTBYETCS HOPMATHBHBIMH TIPABOBBIMH
aktamu Poccuiickoit ®enepanum, YcraBoM YHHBepcHTeTa, HacTosmmM I[lonmoxkeHuew,
TIPUKA3aMH H PACTIOPSIKEHUAMH PEKTOPa Y HUBEPCUTETA, H HHBIMH JIOKAIBHEIME HOPMATHBHBIMH
aKTaMu Y HUBEPCHUTETA.

1.3.  Otaen co3faeTcs H H3MEHSAETCS Ha OCHOBAHWH IIPHKA3a PEKTOpa Y HUBEPCUTETA.

1.4. IlltatHass YUCIEHHOCTH OTJEIa ONpEeNesieTcs INTATHRIM — pPacIHCaHHEM,
YTBEPIKICHHBIM IIPHKA30M PEKTOPOM Y HUBEPCUTETA.

1.5.  Ortxmen BO3rNaBisieT HAYAIbHHK, HA3HAYACMBIH HA JOKHOCTh M OCBOOOKIACMBIH
OT MOIKHOCTH TIPHKa3OM [IMpeKkTopa (HIxaza, Ha OCHOBAHWH 3aKIIOUEHHOTO TPYLOBOTO
JIOTOBOPA.

1.6.  OtTzaen KOMILIEKTYeTCsS paGOTHUKAMH, COOTBETCTBYIOMIMMH KBaIH(DHUKALMOHHEIM
TpeGOBAHMAM [0 3aHUMAEMBIM IO0JDKHOCTSM, XapaKTepy BBINOIHAEMbIX TPYIOBBIX (DYHKIHI,
OIPEIETEHHBIX J0JKHOCTHEIMH HHCTPYKIUAMH.

1.7. Pabora otmena OpraHuzyeTrcss Ha  OCHOBE  IIPUHIMIIOB  32KOHHOCTH,
0OBEKTUBHOCTH, HE3aBUCUMOCTH, COYETAHMs €IMHOHAYANHNS B PEIIEHUH BOIPOCOB CIIyKeOHOH
JESTENPHOCTH H KOMIETHAILHOCTH TPH HX OOCYXIECHHMH, NEPCOHAIBHOW OTBETCTBEHHOCTH
KaXIOro pabOTHMKA OTIeNa 33 HCIOTHEHHE MODKHOCTHBIX O0S3aHHOCTEH, HPe/yCMOTPEHHBIX
JOTDKHOCTHBIMU MHCTPYKIHAMH.

1.8.  JlesTeabHOCTH OTHEIA MOJKOHTPOIBHA U IIOJ0TYETHA 3aMECTHTENIO AUPEKTOPA 110
yueOHOM U BocUTaTeNbHOM paboTe Qumaia.

1.9. TIlpasa u 00S3aHHOCTH, OTBETCTBEHHOCTH, PAbOTHHKOB OT/eNa OIPEACIIATCH
HOPMaTHBHBEIME TPABOBEIMH aKTaMu Poccuiickolt Deneparyi, JOKaIBHBIMH HOPMAaTHBHBIMH
aKTaMH YHHBEPCHTETa, B TOM HUHCIE JOKHOCTHBIMHM HMHCTPYKIMSIMH, & TAKKe TPYIOBRIMH
JIOTOBOPaMH.

II. HEJIA 1 3BAJAYU OTAEJA
Ilenbio IeATeTbHOCTH OTJENa SBISIETCS OpraHM3alMs W KOHTPONb yueOHOro

npornecca B (uinane, KOoOpAuHALMS PaGoOTHI (aKkyIbTETOB, Kaeap, U OPYTHX CTPYKTYPHbIX
mozpasieNennii Gpummana 1no npodecCHoHaNTbHON IOATOTOBKE 00yYAIOMUXCS B COOTBETCTBUH C



TpeGoBaHUsIMH  (EICPATBHBIX TOCYJApCTBEHHBIX 00pa30BaTENbHEIX CTaHIAPTOB CPENHErO
po(ecCHOHATEHOTO U BEIcIIero odpazopanus (qanee — @I'OC CIIO u BO).

2.2. 3agagaMu OTAENA SBISIOTCH:

2.2.1. Oprasu3ai@ioHHO-IIpaBoBOe obecmedeHne 00pa3oBaTENbHOH  JEATENBHOCTH
(MMIeH3HpOBaHHE U AKKPEHTALNS CIICIIHATBHOCTEHN).

2.2.2. TInauupoBaHue, OpraHW3alis H KOHTPONb ydeOHOro mpomecca B Pummane B
cootBeTcTBHH ¢ DeepaabHbIM IrOCyAapCTBEHHEIME 00pa3oBaTeNbHBIMH CTaHIapTaMy (Jaiee —
®I'0C), yueOHBIME ¥ pabOUUMHU ITaHaMH, IpaduKoM ydeOHOro nporecca.

2.2.3. Koopauuarmss paboTel (akynpTeToB, Kaeap H APYrHX MOJApasAeleHHH IO
obecnieueHuI0 yueOHOro Iporecca.

2.2.4. IlnanupoBaHWe ¥ KOHTPOJIb OpTaHH3allMM NPaKTHKH CTYIEHTOB, a TakkKe
COJIeHCTBUE TPYIOYCTPOHCTBY BBIITYCKHHUKOB.

2.2.5. CoBepIeHCTBOBAHHE U MOBBINICHHE Ka4yeCTBa yueOHOro Ipolecca:

- oboflieHHe ¥ pacIpOCTpaHEHHE IIOJTOKUTENBHOr0 OmBITa paboTel Kadenp u
(haKyIBTETOB IO OpTraHU3alMK y4eOHOoro Mpormecca;

- KOHTpoNb 3a cobmonenueM Tpebopauit O@I'OC m YHHBepcHTETa IPU MOATOTOBKE
yueOHOH ¥ METOAMYECKOH JOKYMEHTALlUU;

2.2.6. Ananu3s Xoaa yuebHOTO MpoLecca U rocy1apcTBEHHOM UTOTOBOM aTTeCTallkH.

2.2.7. Befense IOKYMEHTAIIMA W TIOJTOTOBKA OTYETHRIX NaHHBIX Dunuana 1mo y4eOHbM
BOTIPOCAM.

2.2.8. KoHTposnes pachpeielieHusi ¥ BBIIONHeHHs yueOHOHM Harpysku Ha Kadenpax
Ounana.

2.2.9. TIoAroTOBKa MATEPUAIIOB TI0 y4eOHBIM BOIPOCAM /IS PAaCCMOTPEHHMS Ha YueOHO-
MeToaudgeckoM coBeTe Ouinaia 1 YueHOM CoBEeTe Y HUBEPCHTETA.

III. ®YHKIIUA YYEBHOI'O OTAEJIA

3.1. OTnen obecrieyuBaeT:

3.1.1. TloaroToRKa JOKYMEHTOB IO JHMIEH3MPOBAHUIO H aKKpeOHTAIlMH OCHOBHBIX
npotecCHOHANBHBIX 00Pa30BaTEIBHEIX IPOrPaMM, pealiu3yeMbix DUITHAIOM, IPEICTaBICHHE HX
B YHUBEPCHTET.

3.1.2. Vyactie B pa3paboTke W COITACOBAaHMH Y4eOHBIX IUIAHOB II0 PEAH3YCMBIM B
Ounane OCHOBHBIM 00pa30BaTE/IbHBIM IIPOIPaMMaM.

3.1.3. Kooppunamms pabOTEL, KOHCYIbTHPOBaHHE, KOHTPOIb CBOCBPEMEHHOCTH
OCYILECTBIIEHHS IIPOEKTHPOBAHUS, Pa3pabOTKH U aKTyalu3alud 00pa3oBaTebHEIX IIPOrPAMM.

3.1.4. KOHTpOIIb 3alI0TTHEHUS ¥ H3TOTOBICHHE CIIPaBOK 00 00y4EHHH.

3.1.5. Ilogroroska pabo4mx y4eOHBIX IITAHOB M KOHTPONIb MOJIOTOBKH (haKyIbTeTamu
rpadukoB yuebHOTO Iporecca.

3.1.6. TloAroToBKa MpeioKeHH 3aM. JupeKkTopa no yueOHoH 1 BocmUTaTebHOM paboTe
1o onTEMansHoMy 1tary IIIIC kadenp, cormacopanue HameHenui mrata [11C.

3.1.7. Benenue xxypHajia y4eTa JBHKECHUS KOHTHHIE€HTA CTYJCHTOB.

3.1.8. [loaroTroBka COBMeCTHO ¢ (haKyNmbTeTaMH H IPOBEPKa CIPABOK I10 KOHTHHTEHTY
CTYNIEHTOB I Y4eOHO-METOIHYECKOTO YIPaBIeHHs Y HUBEPCUTETA, APYTrod uHbopMauni A
VHuBepcHTETa 10 HAIIPABIEHUSM JI€ATEIbHOCTH.

3.1.9. OcyIecTRIeH E PALMOHATIBHOTO PACHIPEAENIEHHs ay IMTOPHOro QoHa

3.1.10. Yuer pacnpenenenus CTyIEHTOB 110 TPODHIIAM H CIELHATH3AHIM.

3.1.11. OG1mee pyKOBOJCTBO IPaKTHKOM.

3.1.12. Oprauusamms paboTel 1O COACHCTBHIO TPYAOYCTPOMCTBY BBITYCKHHKOB
Quimana.

3.1.13. CocraBneHme pacnucaHuif  y4eOHBIX  3aHATHH, [POMEKYTOYHOH H
roCyJJapCTBEHHOM HTOTOBOM aTrTeCTallii U KOHTPOMb 3@ UX BBIIOITHEHHEM.

3.1.14. KonTpomp oprasi3aluy yaebHOro Iporecca:

— KOHTPOIIb 38 PALHOHAIBHBIM HCIIOIE30BaHHEM TI049acoBOro (oH/A.
— KOHTPOJIb OPraHu3alii KOMIBIOTEPHOIO TECTHPOBAHHUS 00y YarOLIHXC;



— KOHTpOIb 3a oDecredeHHOCTRI0 yuebHoro nporecca YMK u IpyruMu METOHYECKUME
MaTepHalaMH,

— mpoeepka YMK, paspaboranneix IIIIC ®unwana, Ha coorBerctBue PI'OC
TpeboBaHUSM Y HUBEPCHTETA;

— KOHTpOJIb 3@ JBH)KEHHEM KOHTHHICHTa CTYIEHTOB (OTYHCIEHHE, BOCCTaHOBJICHHE,
TIPEIOCTABICHUE AKa[eMHYECKUX OTIIyCKOB, IIEPEBO U3 IPYTHX BY30B, C Kypca Ha Kype U T.1.);

— KOHTPOIIb  COTJIACOBAHUE TIPHKA30B N0 KOHTHHTEHTY 00YYAIONMXCS | CIylaTerei;

— HOArOTOBKA IIPOSKTOB IMPHUKa30B 1o (hopmuposanuto ['OK v anesamuoHHbIX KOMHCCUH;

— KOHTpOIIb 32 0opMIIeHHEM OTYETHOH TOKYMEHTAlMH 110 uToram padotel ' OK;

— KOHTpOIIb IUITAHHPOBAHHUS M BBINOJIHEHHs y4yeOHOH Harpy3Kd Ha Kadeapax 3a ceMecTp, 3a
rom;

— y4YeT CTY/IEHTOB, UMEIOIIUX JIEIOTHL (CHPOTHI, MHBAIUIBI U T.1L.);

3.1.15. KoopauHanust paboTel, KOHCYIHTHPOBAHHE CTPYKTYPHBIX NOJpa3eleHuii 110
3amoJHEHI0 GOPM MOHMTOPHUHIOB MUHOOpHAyKH, OTYETOB IO camooOcienoBanuio Duinaia,
dopm emepansuoro cratuctrueckoro Hadmonenus (CI1O-1, BIIO-1, 1-IIK u ngp.), xoHTpOIs
CBOEBPEMEHHOCTH MX NPEJAOCTABICHHMS B Y HUBEPCHTET.

3.1.16. Buecenue y4eOHO-METONMYECKHX  MATEPHANIOB, KOOpAMHAIMS  paboOTHI
CTPYKTYPHBIX [TOJ{pa3eTIeHHH B CHCTEME 3IIEKTPOHHOro 00ydenus «DeMumay.

3.1.17. Tloaroroska uHGOPMAIIMH 10 HAIIPABIEHHIO JEATEIbBHOCTH y4eOHOro oTAena A
pasMmellienusi Ha calite (Quamana, HM3MEHEHHE, apXMBHPOBAaHHE H YIaleHHE YCTapeBInei
nH(pOpPMALIKH, TPeJocTaBlieHre HH(QOpMalliH OTBEICTBEHHOMY 3@ TEXHHYECKOE Pa3sMEIlCHHUE.

3.1.18. MeToauuyeckoe pyKOBOJCTBO M KOHTPOJb 3a OpraHu3anued yuebHoro mpoiecca
Ha Kadenpax u ¢akynpTeTax huimana.

3.1.19. Ilposenenne coBemaHuii Mo ydeOHO-MeTOAHUECKOH paboTe MU CTPYKTYPHBIX
HoJpasieleH i, OCYIIECTBISIOMMX yIeOHbIH Ipolece.

3.1.20. PazpaboTka DOMKHOCTHRIX HHCTPYKIMHA pabOTHUKOB OTAEIA.

3.1.21. BeneHue IeI0IpoOXU3BOACTBRA B OT/IENIE.

IV.IPABA U OBA3AHHOCTH

4.1. PaboTHukH yueOHOrO OT/AENa UMEIOT IIPABO:

4.1.1. BoHOCHTP Ha paccMOTpeHHe [upekTopa M Y4ucOHO-METOAHYECKOrO COBETA
BOIIPOCHI COBEPUISHCTBOBaHMS yUeOHOrO IpoLecca.

4.1.2. ITpucyTcTBOBATh Ha BCEX BUAAX yUEOHBIX 3aHATHH, 4 TAK/KE IK3aMEHax M 3aueTax.

4.1.3. TlnanupoBaTh W KOHTPONMPOBATH IIENEBOE MCIOIB30BAHHE M DAI[HOHATHHOE
pacrpejiefieHe ayIHTOPHOTO GoHa.

4.1.4. 3anpammusate ot [IIIC u y4e6HO-BCIIOMOraTeILHOTO IEPCOHANA HHPOPMAIMIO O
X0JIe ¥ pe3yapTarax y4eOHOro mporecca.

4.1.5. TIpucyTCTBOBAaTh HA COBELIAHMAX PA3IMYHOIO YPOBHS, 3aTPArHBatOIIHX BOIPOCH
yueGHO-METOIUYECKOM paboThL, B TOM YHCIIE Ha 3acefaBuixX Kadep.

4.1.6. IIposepsits paboTy Kadeap 1o BOIIpocaM OpraHU3allli M IPOBeIcHus yueOHo#H u
METOIMYECKOH padOTEL.

4.2, PabGoTuuku yueOHOro 0TETa 00S3aHBL:

4.2.1. CBOEBpEMEHHO W KAYECTBEHHO BBIMOHSITH 3a/la4t, BO3JIOMKEHHBIE Ha yIecOHbIA
OT/IeJI, B COOTBETCTBHH ¢ HACTOSAIIMM [lo/I0/KeHHEM, HHEIMY ITPABOBEIMH aKTaAMH Y HUBEPCHTETA,
JODKHOCTHBIMH MHCTPYKIIMSIMU M TPYIOBEIM JOTOBOPOM.

42.2. CobmonaTs HOpPMAaTHBHbBIE TpaBOBble aKTEl Poccumiickoit @emepanuu, Ycras u
JIOKATbHBIE HOPMATHBHEIE aKThI Y HUBEPCUTETA;

4.2.3. BHIIOMHATE HHBIE 00S3aHHOCTH, IPEAYyCMOTPEHHBIE HOPMATUBHBIMU IIPABOBBIMU
aktamu Poccuiickoit Menepalin U JIOKATBHEIME HOPMATHBHEIMH aKTaMu Y HUBEPCUTETA.

42.4. CpoeBpeMEHHO M[OBOIMTL [0 CBEIEHHS 3aM. JUpeKTopa 1o ydeOHOH w
BOCIIMTATENLHOMH paboTe pe3ynpTaToB aHAIH3a X0/a y4eOHOTO mpoIecca.



V.OTBETCTBEHHOCTbH

PaboTHMKH OTAeNna HECYT OTBETCTBEHHOCTh 3a HEHCIIONIHEHHE HIIM HEHaJJIekKallee
HCIIONMHEHHE CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH, PerIaMeHTHPOBAHHEBIX TPYAOBBIM JOTOBOPOM
U JOKHOCTHBIMH HHCTPYKLIHAMH, B COOTBETCTBHM C IIPABOBBIMH aKTaMH PoCCHHCKOH
Oenepayuu.

VI. BBAUMOOTHOIIEHHWSA C THBIMH
HNOAPASAEJTEHUAMHA OUITHAIIA

BBEI/IMO,IIGI‘;ICTBHG OT[ella C HHBIMH TIOAPa3sIeICHHAMHA VHHBGpCIfITeTa OIIpeaeisaeTCA
3ajadaMH  Hu (bYHKIlPIHMH, BO3JIOKCHHBIMH Ha OTIOEI HACTOAIIHM  IIOJIOKEHHEM, H
OCYILIECTBIACTCA B IIPEACIIaX KOMIICTCHIITUH y‘:IGGHOI‘O oTacia.

Hauanpnuk yuebHoro otzaena T.J. Cepruenko
CornacosaHo:

3amecTUTelb JUPEKTOpa 0 Y4eOHOM

¥ BOCITUTATENILHON padoTe M.A. Tynurnosuu
HauansHuk o1/1€71a KagpoB Q/{fhﬁ; H.H. JIutsuaayx
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