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O moAroTOBHTEJILHOM OTAeNeHHH K MOCTYIICHHIO

Ha aKy/JIbTeThI IOANOTOBKH CHENHATHCTOB

ISt cyiefHol cHucTeMbl

r. XabapoBck

L. OBIIHE ITOJOXKEHUWA
1.1.  TloaroToBHUTENLHOE OTAEIEHHE K IIOCTYIUIEHHIO Ha (aKyIbTEThl IOArOTOBKH
CIEIUATMCTOB JUId CcyneOHOM cucTeMBl (manee — OTHENEHHE) SABIMETCA CTPYKTYPHBIM

nojpasaenenaeM JlanpHeBOoCTOUHOro (unmana ¢enepanbHOro rocy1apCTBEHHOTO OIOKETHOro
00pa3oBaTeNbHOTO  yupexJeHHs Belcllero oOpasoBanus «Poccudckuii  TOCYIapCTBEHHBIH
yHuBepcuTeT mpasocynust umend B.M. JleGenepa» (manee — Quinai), o UHHIIONMAMCS IEPBOMY
3aMECTHTEI0 TUPEKTOpa (hunana.

1.1. B cBoe#l HeSTeNBHOCTH OT/ieJieHHEe PYKOBOJICTBYETCS HOPMATHBHBIMH IIPaBOBBEIMH
axtamu Poccuiickoit Meneparpn, YcraBom YHuBepcHTeTa, HacTosmuM lonoxenueM, mpuKasaMu
W paclopsUKeHHsSIMHM PeKTopa YHHBEPCUTETa, W WHBIMU JIOKAIBHBIMH HOPMAaTHBHBIMH aKTaMH
YHuBepcHTETA.

1.2.  Ortnenedde co3gaeTcd W HM3MEHAETCS HAa OCHOBaHMM IIPHKasa pPeKTopa
YHUBEpCHTETA.

1.3. Illrarsas YHCICHHOCTh OTJEIEHUs OINpPENENIeTCs INTATHRIM PacIucaHueM,
YTBEPKIEHHBIM IIPHKA30M PEKTOPOM Y HUBEPCUTETA.

1.5. Orgenenne BO3MNIABISET  3aBeAylOIMMi, HasHavyaeMbld Ha  JIOIDKHOCTE H
0CcBOOOKIAEMBIH OT JO/DKHOCTH IIPHKA30M JIMpeKTopa (HUiIHala, Ha OCHOBAaHMH 3aK/IFOYEHHOIO
TPYZOBOIO IOTOBOPA.

1.6. Otnenenue KOMIITIEKTYETCS pabOTHHKAMH, COOTBETCTBYIOIIUMH
KBUIM(DHKAIMOHHEIM TpeDOBaHUAM 110 3aHUMAEMBIM JIOJDKHOCTSIM, XApakTepy BBITOJIHIEMBIX
TPYAOBBIX GDYHKIUHH, ONPEAENEHHEIX JODKHOCTHRIMH HHCTPYKITHAMH.

1.7. PabGora orHeneHHs OpPraHU3yeTCs Ha OCHOBE IIPHHIIMIIOB  3aKOHHOCTH,
00BEKTHBHOCTH, HE3aBHCUMOCTH, COYCTAHHMA EIHHOHAYAIHS B PEIICHHH BOIPOCOB CIIyKeOHOH
NeSATEIbHOCTH M KOTUIETHAIBHOCTH IPH MX 00CYKIESHUH, IEPCOHAILHON OTBETCTBEHHOCTH KaXKI0Io
paboTHHKA MNOATOTOBHTENIBHOTO OTJEIeHHs 3a MCIONHEHHE JIOJDKHOCTHBIX O0S3aHHOCTEH,
IIPEyCMOTPEHHBIX JOKHOCTHEIME HHCTPYKIHAMH.

1.8.  JledaTenbHOCTH OTACICHUS MOAKOHTPONbHA H IOJOTYETHA 3aMECTUTEINO JHPEKTOpa
110 yueOHOM 1 BOCITUTATEIbHOM paboTe Gunnana.

1.9. TlpaBa u 0OsA3aHHOCTH, OTBETCTBEHHOCTH, PAOOTHUKOB OTAENEHHS ONPEACIIOTC
HOPMaTHBHBIMH TIPABOBLIMH aKkTaMH Poccuiickoli ®Denepalyi, JOKATBHBIMH HOPMaTHBHBIMH
aKTaM¥ YHHUBEPCHTETa, B TOM WHHCIE JO/UKHOCTHBIMM HHCTPYKLUHSMH, a TaKke TPYAOBBIMH
JOTOBOPAMH.

II. TOEJA U 3AJAYU OTAEJIEHUS
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2.1. Ilenbio OesiTeILHOCTH OTHCIICHHS SBISETCS OpraHU3alysl OBY30BCKOM pabOTHI Ui
obecrieyenuss Habopa Haubonee IMOATOTORICHHEIX aOUTYPHEHTOB K MOCTYINICHUIO Ha (DaKyIbTETHI
TTOJITOTOBKH CIELIHATUCTOB JJIsA CYAeOHON CHCTEMBIL.

2.2. 3amayaMu OTAENEHHUS SARISIOTCA:

2.2.1. CotpymHu4ecTBO ¢ 001meobpa3oBaTelbHBIMH IIKOJTAMH, KOJUIE/DKaMH C  IEJIbIO
poseieHus podeccrnoHaTbHO-0PHEHTAMOHHON padOThl Cpely MOJOAEKH U IIPUBIIEYEHHSI €€ 11
o0ydenust Ha pakynpTeTax Qummana.

2.2.2. TlnanupoBaHWe M opraHuszanus ydeOHOro Ipolecca Ha IOATOTOBUTEIBHOM
OTAENCHHH.

2.2.3. Koopaunauus paboTel nofpaszmeneHuil ¢mimana mo obecrmedeHuro ydeOHOTO
mpollecca Ha IOArOTOBHTENBHBIX Kypcax.

2.2.4. Obmee pyKOBOACTBO M KOHTPOJIb INPOBEACHUS 3aHATHHA Ha NOAIOTOBHTENBHBIX
Kypcax.

2.2.5. CoBeplleHCTBOBaHHE W  IIOBBIIIEHHWE KayecTBa yueOHOro mpolecca Ha
MOATOTOBUTEIHHOM OT/ICJIEHUH:

- pa3paboTKa M COCTAaBIEHHE COBMECTHO ¢ Kadenpamu HeoOXOIMMBIX y4eOHO-
METOJMYESCKHX MATEPHAJIOB, HANPABIEHHBIX HA COBEPIICHCTBOBAHME M IIOBBIIIEHHE Ka4yecTBa
yuebHOTO mpoIecca;

= BHEJpEHHE MONOKUTENBHOTO ombITa paboTel Kadenp u  (akynbTeTOB 1O
opranuzalyu y4eOHOro mporecca i caMOCTOSTENbHOM paboTEI CllyInaTene;

i KOHTPOJIb HaJ cobmoaeHneM TpeOoBaHUM YHUBepcUTETa NPH MOATOTOBKE yyeOHO-
METOJUYECKUX KOMILIEKCOB M HHBIX yUeOHO-METOIUYeCKHX MaTepPHAaJIOB 110 JUCLUIUIMHAM KYPCOB.

2.2.6. Ananmuz xona y4eOHOro Ipouecca, pe3yJbTaTOB TECTUPOBAaHUA CIIyIIATEIICH
IIOJTOTOBUTENBHOTO OTAEICHHUA.

2.2.7. Benmenue NOKyMEHTAllMM K TOATOTOBKAa OTYETHBIX [AHHBIX MO JAEATEIbHOCTH
IIO/ITOTOBUTENEHOTO OT/IETICHHUS.

III. SOYHKIUHA IIOATOTOBUTEJIBHOT O OTAEJEHHUSI

3.1. OTnenenue obecrieuHBaeT:

3.1.1. ITpodopuenTtanuonHas paboTa cpeid MOTOASKH U IPHUBIEUCHUE ee A1 00yueHHs Ha
IIOJTOTOBUTENBHBIX Kypcax (uiavania.

3.1.2. Opranunzanus u obecneuenue padboTHI IOATOTOBHTENBHBIX KYPCOB.

3.1.3..Cocrasnenue u npezacrasnenue Ha Y MC ¢unuana ydeOHBIX IIaHOB IO peaau3yeMbIM
Ha MMOATOTOBHTEIHHOM OTHENEHHH 00pa30BaTENBHBIM IPOrPaMMaM.

3.1.4. Opranuzanus ¥ NpoBelneHHE COOpaHH ¢ POAUTEISAMH a0UTYPUEHTOB 1%}
CIIyLUATEIICH. .

3.1.5. Opra#uzanus, TOATOTOBKAa H IpOBeleHHEe 53TanmoB Beepoccuiickoil onuMmuasl
«Demuga», IPOBOAMMBIX Ha Dase punuana.

3.1.6. ITlnanupoBaHHE W pealu3alis PeKIaMHbBIX MEPOIPHATHHA B pEeKIaMHBIX KaMIIaHUH.
3.1.7. Opraauszanus yueOHOro npolecca Ha IOArOTOBHTEIBHOM OTACICHHH!

- COCTABJICHUE pacTIUCaHU{ yueOHEIX 3aHATHH, U KOHTPOIIb Hall HX BBIIIOJIHEHHEM;

- KOHTPOJb Hajx o0ecnedeHHOCTBI0 y4eOHOro Ipolecca IOATOTOBHTENBHOTO
OT/IEJIEHHS] METOIUUECKUMHU MaTepHaiaMH;

- aHaJIM3 X0/1a y4eOHOTO TIPOIECCa MOATOTOBATENEHOIO OT/ACICHHUS;

s IOJrOTOBKA M COIVIACOBAHHE IPOEKTOB IPHKA30B IO OpPraHM3alMOHHOH pabote
MIOrOTOBUTENBHOIO OTAEIEHHUS;

- MMOATOTOBKA IPOEKTOB MPUKA30B 110 KOHTHHIEHTY CIyIlaTereH.

3.1.8. Benenue mnepBHuHOM (DUHAHCOBOM MOKYMEHTALIMH, CBSI3aHHOW C J1€STEIbHOCTBIO
TIOJITOTOBUTEIILHOTO OTACIEHH.

3.1.9. TloaroroBka IPOEKTOB COOTBETCTBYIOIIMX JIOTOBOPOB O COTPYAHUYECTBE (uinana
CO CTOPOHHHUMH OpPraHM3aldsMH 110 NPOQUIIO CBOCH [NEATEIBPHOCTH U IIPEACTaBIEHHME Ha
yIBepIKJeHHe JUpeKTopy hunnana.

3.1.10. [ToaroToBKa MIAHOBOM M OTYETHOM JIOKYMEHTALMH TI0 UTOraM paboThl KypCcoB.
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3.1.11. Comecto ¢ xadenpamu opraHu3anms KoHbepeHIUH, coBelmaHul, CeMHHApOB,
JIEKIIMH, Ipe3eHTalui ¢ 1eblo IpollaraHibl IIepe/I0BOrO OIBITA.

3.1.12. PaspaboTka JODKHOCTHBIX MHCTPYKIHH pabOTHHKOB MOJrOTOBUTENEHOTO
OTIEJICHHS.

3.1.12. CocTaBneHre HOMEHKIATYPEI A€ MOATOTOBUTENBHOIO OTAEICHHS.

3.1.13. Benenne nemonpou3BOACTBA IIOATOTOBHUTEIBHOTO OTHEIEHHS B COOTBETCTBHH C
YTBEPKIECHHOH HOMEHKIIATYPOH.

4. IMPABA 1 OBA3AHHOCTH

4.1. PaboTHUKH OTJEIIEHHS UMEIOT IIPaBo:

= y4acTBOBaTh B  PEIIEHHH  BOMNPOCOB,  OTHOCAIIMXCS K  JIEATEILHOCTH
MOJTOTOBUTEILHOTO OT/ICTICHHUS;

— [IPHUCYTCTBOBATh Ha BCEX BHJIaX y4eOHBIX 3aHATHN II0IrOTOBUTEIBHOIO OTIEIIEHHUS;

- IIONb30BaThCs  ycnyramu OuOnuoTekd, uWHEQOpMaUMOHHOTO (oHAa, y4ueOHRIX
noapasnaenenuit Gunuana;

5 obKalloBaTh TMpHKa3bl M pPAcCHOpPSKEHHs PpEeKTopa YHUBEpPCHTETa (JHpeKTopa
@unuana) B yCTAHOBJIIEHHOM 3aKOHOAATEIBCTBOM MOPSIKE;

- HA OpraHu3alMOHHOE W  MaTepHalbHO-TEXHHYEeCKOoe obecrmededue  cBoeit
Ipo¢eCCHOHATBHON AeATENbHOCTH;

— 3alpalliBaTh B CTPYKTYpHBIX nonpasgeneHusx Punmuana wHOOpMaLHAio H
JOKYMEHTBI, HeOOXOIUMEBIE JUISI BEITIOMTHEHHUS 33184 U QYHKIIMH NOTOTOBUTENBHOTO OTAEIEHHUS.

- [TonyyaTe OT pyKOROAMTENEH CTPYKTYPHBIX IIOJpa3elICHUH YCTaHOBIEHHYIO
OTYETHOCTh, CBEJEHUS M MaTepHalibl, HCXOAd M3 BO3JOKEHHBIX Ha MOATOTOBHUTENRHOE OTIAEIEHHE
3amad;

= OcyiecTBISTH HHEIE NIPaBa, PeAyCcMOTPEeHHBIE HOPMAaTHBHBIMH IIPABOBEIME aKTaMH
Poccuiickoit @enepanny ¥ IOKaTbHEIME HOPMaTHBHEIMU aKTaMH Y HUBEPCHTETA.

4.2.  PaboTHUKYM MOATOTOBHUTENHLHOTO OTAENEHUS 003aHbL:

4.2.1. CBoeBpeMEHHO U KaUEeCTBEHHO BBITONHATE 3a7a4l, BO3NIOKEHHBIE HAa KAHIENIPHIO, B
COOTBETCTBMM ¢ HacTosmuM [lonokeHWeM, WHBIMH TIPaBOBEIMH aKTaMH Y HHBEPCHTETA,
JOKHOCTHBIMU MHCTPYKITHSIMH U TPYJOBEIM JIOTOBOPOM.

4.2.2. Cobmompate HOPMATHBHBIE NpPaBOBBIE akThl Pocculicko @enepanuu, YcraR |
JIOKaJIbHBIE HOPMATHBHBIC aKTHl Y HUBEPCHUTETA;

4.2.3. BbINONHATH WHBIE OOS3aHHOCTH, LIPEIYCMOTPEHHBIE HOPMATHBHBIMH IIPABOBEIMH
akramu Poccuitckoit denepanny ¥ JO0KaJIbHBIMH HOPMATUBHBIMH aKTaMH Y HUBEPCUTETA.

V. OTBETCTBEHHOCTb
PaboTuuky oTHeneHHs HeCyT OTBETCTBEHHOCTH 3a HEHMCIIONHEHHE MM HEHAJUICKallee
HCTIOJTHEHHE CBOMX JOJDKHOCTHBIX 0053aHHOCTEH, persiaMeHTHPOBAHHBIX TPYIOBBIM OTOBOPOM H
JIOJOKHOCTHBIMH MHCTPYKIIMAMHE, B COOTBETCTBHH C IIPaBOBLIMH akTamMu Poccuiickoi Menepanum.

VI.BBAUMOOTHOIEHHMSIC HHBIMMA
MNOAPA3AEJEHHUAMHA ®HIHUAJA
BzauMomelicTBHE OTAENEHH ¢ HHBIMH TI0JIpa3/IelieHuAME QUIHaa oNpe/iensercs 3aiadaMu
Hu d)YHKHHHMH, BO3JIOKECHHBIMH Ha NOATOTOBHUTEIBHOE OTJACIEHHE HACTOAIHM IIOJIIOXKEHHEM, H
OCYINECTBIIAETCA B MPEAeiaX KOMIETEHIIMH TOATOTOBUTENBHOIO OT/IEIEH U,
[lepBEIit 3aMecTUTENE AUPEKTOPA M.A. Tynurioruy

CornmacoBaHo:

Havanpauk oTAena Kagpos H.H. JlutBuH4YyK

HOpuckoncynsT A.A. Heuunopyk



