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I OBIIME ITOJIOKEHUSI

1.1, AZAMUHMCTPAaTHBHO-XO3AHCTBEHHBIH OTAEH (Jjaiee — OT/IEN) ABIAETCS CTPYKTYPHBIM
nonpasaencunem JlaneneBoctouroro ¢unuana GeaeparbHOro rocyIapeTBEHHOTO GHOMKETHOTO
00pa3oBaTeNbHOrO yuUpexk/ieHus «POCCHIHCKUN rOCY JapCTBEHHBIN YHHBEPCHTET IPABOCYIUSA UMEHH
BM. JleGemepa» (manee - ¢unman), NOTUMHSIOIAMCS 3aMECTHTENIO JHpeEKTOpa II0
aIMUHHCTPATUBHO-X03AHCTBEHHOM JIeSITEILHOCTH.

1.2, B cBoe#i 1esTeNbHOCTH OTAEI PYKOBOJCTBYETCS HOPMATHBHBIMH IPABOBLIME aKTAMH
Poccuiickoit dejepamuy, YcTaBoM YHHBEPCHTETa, HACTOSAIIMM IOTOXKEHHEM, [IpUKazaMid o
PAaCIIOPSKEHHSAMU  PEKTOpa YHMBEPCHTETa, M MHBIMH JIOKATBHBIMH HOPMATHBHBIMH AaKTaMH
YHuepcurera.

1.3, Ortnen cosnaercss 1 M3MEHASTCS Ha OCHOBAHHY IIPUKA3a PEKTOpa Y HEBEPCHTETA.

1.4. IlltaThas 4MCIEHHOCTH OT/ENA ONPEIEIIeTCs IITATHBIM PACTTHCAHMEM, YTBEPYKICHHEIM
IIPHKa30M pEKTOpa Y HHBEPCHTETA.

1.5. OTmen BO3rIaBIAeT HadabHUK, HasHAYaeMBli Ha JOKHOCTh M OCBOGOKIAEMBIH OT
JIOJDKHOCTH IIPHKA30M JMPEKTOpa (pUinaia Ha OCHOBAHHM 3aKTFOYCHHOTO TPYAOBOTO J0r0OBOPA.

1.6. Otmen xommekTyercs pabOTHHKAMH, COOTBETCTBYIOIIMMH KBATH(DHKAIIHOHHEIM
TpeOOBAHUSAM II0 3aHUMAEMBIM JOIDKHOCTSM, XapakTepy BEIIONHSEMBIX TPYIOBBIX (GyHKIMA,
OIPENCNICHHBIX JIODKHOCTHBIMH MHCTPYKIHSIMH.

1.7. Pabora oTmema opraHu3yercsi Ha OCHOBE HPHHIHKIIOB 3aKOHHOCTH, OOBEKTHBHOCTH,
HE3aBHCUMOCTH, COYETaHWsA CHHHOHAYAIIMs B PEIICHHM BOIPOCOB CIIYKeOHOH IEATENBHOCTH M
KOJUISTHAIBHOCTH IIPH HX OOCYKIEHWM, IePCOHANBLHON OTBETCTBEHHOCTH KaXAOTO paBOTHMKA
OubnnoTeKH 3a HCIONHEHHE ITOLKHOCTHBIX OOS3aHHOCTEH, MpPENyCMOTPEHHBIX I0JDKHOCTHBIMH
HHCTPYKIUSMH.

1.8.  [lesrensHocTs OMOMMOTEKH MOIKOHTPONGHA M MOIOTYETHA TIEPBOMY 3aMECTHTEIIO
nupekTopa (pummana.

1.9.  IlpaBa u 0053aHHOCTH, OTBETCTBEHHOCTh, PAOOTHHKOB GHOTHOTEKH ONPENEIAIOTCS
HOpPMaTHBHRIME ITPABOBBIMH aKkTaMu Poccuiickoit @enepaiini, TOKanbHLIME HOPMATHBHBIMH aKTAMHA
YHHBEpCHTETa, B TOM YHCJIE TOKHOCTHBIME HHCTPYKIMSAMH, & TAK)KE TPYIOBEIMH JOTOBOPAMH.

II. HEJIA X 3AIAYHN OTI[EJIA

2.1. Ilenbro AeITenLHOCTH OT/IeNIa SIBISIFOTCS:



2.1.2. ObcmyxuBanue o6pazoBaTeTbHOIA, OpPraHU3aliOHHO-METOIHYECKOH,
OpPraHU3alMOHHO-YIIPABICHICCKOH, (UHAHCOBO-XO3AMCTBEHHON JEATENBHOCTH (QHIHaNa IO
HATIPABIICHISIM, 3aKpEIUIEHHBIM 32 OT/JEIIOM.

2.2. 3agagaMu OTIeNa SBJISIOTCS:

22.1.  AIMWHHCTPAaTHBHO-XO3SHCTBEHHOE  00ECICYCHHE  IEATENBHOCTH  (DHIHANA:
NIAaHAPOBAHKME, OPraHM3allMid M KOHTPONb CHAOMKeHHS MeOENblo, XO3sHCTBEHHBIM HWHBEHTApEM,
CpEACTBAMH MEXaHH3ALMH HHYKEHEPHOTO H YIIPABIEHYECKOT0 TPy/ia, OpraHHu3alis TPaHCIIOPTHOTO
obecriedeHus.

2.2.2.  OpraHu3alMOHHO-METOHYECKOE PYKOBOACTBO M  KOHTPOIb  ICATEIbHOCTH
CTPYKTYPHBIX ~IOApasgeleHuH (QuiMana [0 BOIPOCaM  XO3SHCTBEHHOrO  OGCIyKHBAHHS,
PallMOHAJIBHOI0 MCIIOIB30BaHMS MATEPHANILHEIX H DHHAHCOBEIX PECYPCOB.

2.2.3. TlomrotoBka H TIPEACTABICHHE pPYKOBOACTBY WH(POPMAIHOHHO-AHAIHTHYECKHX
MaTEepPHAIOB O COCTOSHUH M IIEPCIEKTHBAX PasBUTHA XO3MHCTBEHHOTO 00ECIIEYEHUS ESTETbHOCTH
(unuana, paspaboTka MpeIoKEeHHH 10 COBEPIIEHCTBOBAHMIO cIyxk651 AXO.

2.2.4. CoBepUIEHCTBOBAHNE H BHE[PEHUE HOBBIX METO/IOB OPraHH3allHl paGoTEL, B TOM YHCIIE
Ha OCHOBE HMCITOJIL30BAHUS COBPEMEHHBIX HH(DOPMAI[HOHHBIX TEXHOIOIHH.

2.2.5. Yyactue B NOJrOTOBKE M HCIONHEHHH YNPABIEHYECKAX PELIEHMi PYKOBOACTBA 110
BOIIPOCAaM AIMHHHUCTPATHBHO-XO3SHCTBEHHOTO 00eCHeYeH s NEATSIBHOCTH OpraHu3aliH.

2.2.6. KouTponb B mpeienax cBoel KOMIETEHIWH 32 COOMIONEHHEM CAHHTAapHO-
IPOTHBO3MHIEMHYECKOTO PEKUMa, IPaBHI IIPOTHBONOXKAPHOH 0(e30mMacHOCTH, HOPM TEXHHKH
0e30IaCHOCTH, CBOEBPEMEHHOE IPHHSTHE HEOOXOAMMBIX Mep NP BHIIBICHHH (AaKTOB HX
HapyIIeHus.

2.277. Benmenme IIpelyCMOTPEHHOH [EHCTBYIOUIMMH HOPMATHBHO-IIPABOBLIMU aKTAMH
COOTBETCTBYIOIIEH MOKYMCHTAIMH, IIPEJOCTABICHHAEC B YCTAHOBIEHHBIE CPOKH CTaTHCTHYECKOH M
HHOH MH(pOpManuu o mestensHocTd AXO.

2.2.8. Pernenye MHBIX 3a71a4 B [Ipe/leax KOMIETEHI[HH OTIEIA.

III. ®YHKIIMA OTAEJIA

3.1. Otnen obecneuynBaeT:

3.1.1. TlnanupoBaHWe, OpraHU3aUus H KOHTPOTb a/MHHHCTPATHBHO-XO3SHCTBEHHOTO
obecnieyenns AEATENLHOCTH OPraHU3allHH.

3.1.2. XossiictBenHOe oOcTyxkuBaHWEe U O0ecredeHWe HAIUICHKAILEI0 COCTOSHUS B
COOTBCTCTBUM C TNpaBUIAMH W HOPMAMH IIPOM3BOACTBEHHON CaHHTAPHH W TPOTHBOIOKAPHOM
3aIMUTHI 3JAHHA U IIOMEIIEHHUH, B KOTOPLIX PACIOIOKEHBI moapasenenus Oununana.

3.1.3. Ilomyd4eHwe ¥ XpaHEHHE KaHUE/SIPCKHX IPHHAIJICKHOCTEH, XO3SHCTBEHHBIX
‘Marepuaios, 00OpyNOBaHHsA, HHBEHTaps, OOeCleYeHHe HMH CTPYKTYPHBIX [0JpasieneHHuit
OpraHU3alliy, YYET HX pacX0oJOBaHUs U COCTABIEHUE YCTAaHOBICHHON OTYETHOCTH.

3.1.4. XossiicreenHoe 06CITy KHBaHHE IIPOBOUMBIX COBEIAHHH, KOH(DEPEHIIMI, CEeMUHAPOR
H JIPYTHX MEPOIIPUITHH.

3.1.5. Opranusainus TpaHCIOPTHOTO OOeCeUeH s e TeNbHOCTH (Grmuaia. [[py oTcy TCTBUH
COOCTBEHHOrO aBTOTPAHCIOPTA IOATOTOBKA JOTOBOPOB HAa TPAHCIIOPTHOE O00CITyKHBAHHE
CTOPOHHUMH OpraHU3alHsIMH.

3.1.6. Ilposemenne HHPOPMALMOHHO-PA3bACHATENLHON paboTHl cpequ pPabOTHHKOB
®unnana, HalpaBlIeHHOH Ha obecHedeHne COXPAHHOCTH ¥ COJEPKaHMs B HCIPABHOM COCTOSHHH
3J[aHul, moMelneHui 1 IMymecTBa Punnana, GepekHoe OTHOMIEHHE K 000PYIOBAHUIO B 3KOHOMHOE
HCIONB30BAHAEC MAaTCPUAIBHBIX M 3HEPIETHUYECKHX PECypcoB (3JIEKTPOIHEPrHH, TEIa, BOJIEL
KAHIEIAPCKUX [IPUHAAJIEKHOCTEH, pACXOJHBIX MATEPUAJIOB U T.1.).



IV.IIPABA 1 OBA3AHHOCTH

4.1. PaGoTHHKM OTHENA HMEIOT IIPABO:

4.1.1. Ilonmyyars noCTymarOIiHe B OPraHM3aLlMI0 NOKYMEHTHI M WHBIE MH(POPMAIHOHHLIC
MaTEPHAIIBI 110 CBOEMY TIPOQUIIIO NeSTeIHHOCTH I 03HAKOMIICHHUS, CHCTEMAaTU3UPOBAHHOIO yUeTa
¥ HCIONB30BaHus B paborTe. '

4.1.2. 3anpammpaTh ¥ IIOTy4aThb OT PYKOBOAHTeNed (HIMAla M €ro CTPYKTYPHBIX
nojpasaencHui HHOOPMAIHIO, HEOOXOIUMYIO /s BBIIONHCHHS BO3JIOKEHHBIX HA Hee 3afad H
GbyHKIIHH.

4.1.3. OcymecTBisTh B IpeleNiax CBOEH KOMIETEHUHH, MPOBEPKY ¥ KOOPAHHAILIHIO
OEATCIBHOCTH CTPYKTYPHBIX ITOJpPa3/ie/IeHui 0 BOMpOCaM aJMHHHCTPATHBHO- X03SHCTBEHHOIO
obecneyeHns, 0 pe3ynbTaTax IIPOBEPOK JOKIIA/IBIBATE PYKOBOACTBY (DHITHAJIA.

4.1.4. BHOCUTD IIPEJUIOJKEHHs TI0 COBEPIICHCTBOBAHMIO (DOPM U METOJI0B paboTHl OTAENa U
(punmana B nemom.

4.1.5. YuactBoBath B 10A00pE H PaCCTAHOBKE Ka/IPOB IO CBOEMY IIPOQHIO JIeATEILHOCTH.

4.1.6. BHOCHTP NpeNNOKEeHHA PYKOBOJACTBY (HiIHana IO IOBEIIEHHAIO KRATHDUKAIMY,
HNOOMIPEHHIO W HAJIOKCHHWIO B3BICKAHWM Ha pabOTHHKOB OTHeNa M JPYTUX CTPYKTYPHBIX
noApaseneHui punana 1o cBoeMy npoQuiIko IesTeIbHOCTH.

4.1.7. VYdyacTBOBaTh B COBEINAHHSIX IIPH PACCMOTPEHHH BONPOCOB XO3SHCTBEHHOI'O
ofecrieueHus e TelIbHOCTH (DHIHaa.

4.1.8. TlomywaTh OT pYKOBOIMTENEH CTPYKTYPHBIX IIOAPA3NENEHHH yCTAHOBICHHYIO
OTYETHOCTE, CBEJIEHUS U MaTepUaIbl, HCXOS U3 BO3JIOKEHHBIX Ha omde/ 3a1ad.

4.1.9 OcymecTBIATE HHEIC TIPaBa, IPeyCMOTPEHHbIE HOPMATHBHBIMHA MIPABOBEIMH AKTAMH
Poccuiickoii @enepaliuy 1 JT0KaJbHEIMHE HOPMATHBHBIMH aKTaMH Y HHBEPCUTETA.

4.2. PabotHuku otnena o0s3aHEbL:

4.2.1, ObecnieunBath noapasfencHus Gumuana Mebelblo, XO3SHCTBEHHEIM WHBEHTApEM,
CPEACTBAMHU MEXAHH3AIMH HHKEHEPHOI'0 H YIIPABJIEHUYECKOT0 TPY A, OCYIIECTRIATE KOHTPOIIb 38 HX
PalMOHAIBHEIM HCIIONIB30BAHUEM, COXPaHHOCTBIO, IIPOBE/ICHUEM CBOCBPEMEHHOTO PEMOHTA.

4.2.2. OhopMIATE HEOOXOAUMEIE TOKYMEHTHI /UIS 3aKIFOYEHHS JOTOBOPOB Ha IIPOBEICHHE
paboT ¥ 0OKa3aHHE YCIYT CTOPOHHHMH OpraHU3alusIMH,

4.2.3. OcymecTBusATh 61aroycTpoicTBO, O3€NeHEHHE, YOOPKY TEPPUTOPHH, NPa3IHHIHOE
XyZnosKecTBeHHOE odopmieHue GacamToB 3MaHAH H TPOXOHBIX.

4.2.4. Oprann3oBBIBaTh U 00ECIIEUHBATD TIPOMYCKHOM PEKHM.

4.2.5. KoHTpOMpOBaTE palloHalbHOE PACXOI0BAHHE MAaTEPHATIOB H QHHAHCOBEIX CPE/ICTB,
BBIJIEIIAEMBIX TSI XO3AHCTBEHHBIX IIEei.

4.2.6. CobmrofaTe NpaBHIa BHYTPEHHEINO PACIIOPSAKA, NPaBHIa HOPM OXPaHbl Tpy.a,
TEXHHUKH 0€30I1aCHOCTH, IIPOH3BOJICTBEHHOH CAHUTAPHH U IPOTHBOIOKAPHOM Ge3011aCHOCTH.

4.2.7. CBOEBpEMEHHO M KAYECTBEHHO BEIIONHATH 3aJa4H, BO3JIOKEHHBIE Ha OTHAEN, B
COOTBETCTBHH ¢ HacToAmmuM [lomoskeHWeM, HHBIMH IIPABOBBIMH aKTaMH Y HHBEPCHTETA,
JIOJKHOCTHBIMH HHCTPYKIUSMH U TPYIOBBIM IOTOBOPOM.

4.2.8. Cobmonare HOpPMaTHBHRIE IIPaBOBEIE aKTHl Poccuiickoit ®enepanuu, Ycrap u
JIOKaIIbHBIE HOPMATUBHBIE aKTHl Y HUBEPCHTETA.

4.2.9. BplmonHATh HHBIE O00S3aHHOCTH, IIPENYCMOTPEHHBIE HOPMATHBHBIMH IIPABOBLEIMH
axtamu Poccuiickoit @enepaliuu U TOKaIFHBIME HOPMAaTUBHBIMU aKTaMH Y HHBEPCHTETA.

V. OTBETCTBEHHOCTbH
PaboTHuKH 0T/I€/1a HECYT OTBETCTBEHHOCTD 32 HEHCITOJTHEHHE H HEHAUICIKAIIIEe HCIIOIHEHHE
CBOHX JIOJDKHOCTHBIX 0053aHHOCTEH, PErIaMeHTHPYEMBIX TPYAOBEIM JIOTOBOPOM H JIOJBKHOCTHBIMH
MHCTPYKLHAMH, B COOTBETCTBHH C IIPABOBBIME akTaMu Poccuiickoit Deneparuy.



VI. BBAUMOOTHOIIEHHUS C UHBIMH
HOAPA3ZAEJEHUSMH ©UJINUAJIA.

B3aumoneiicTBre OTAc/ia ¢ UHBIMH IOApa3acICHHIMHU (bmmana OIIPpEeNEeIACTCA 3amadamMu U
(byHKHPIHMH, BO3JIOJKCHHBIMH Ha OTJECI HACTOALIHM IIONOKEHHEM, U OCYIIECTBIIACTCA B IIpeaeaax
KOMIICTCHLHUH OTAC]Ia.
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