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I. OBIIUE IMOJIOKEHU A

1.1. Kauuenspus sBIfSeTCS CTPYKTYPHBIM mojpasjielieHueM J{ambHEBOCTOYHOTO
bummana QeneparbHOr0 TOCYIapCTBEHHOro OIOMKETHOrO  00pa3’oBaTeIbHOTO  YUPEKICHUH
BEICIIEro 06pa3oBanus «Poccuifckuil rocyapCTBEHHBIN YHUBEPCUTET PaBOCYAus. uMeHn B.M.
JleGeneay (nanee — GUITHAT), TOMIHUHSIONIMMCS [IEPBOMY 3aMECTUTEIIO JIUPEKTOpa (uuaia.

1.2. B croeli 1edATEIBEHOCTH KaHIENSIPUs PYKOBOICTBYETCS HOPMATHBHEIMHE ITPABOBBIMHU
akTamu Poccuitckoit @enepanun, YcraBoM YHHBEPCHTETa, HacTOSMUM [lonoskeHreM, MpHKasaMu
¥ paclopsKeHUSIMH DPEKTOpa YHMBEPCUTETA, M HHBIMH JIOKAIBHBIMH HOPMATHBHBIMH aKTaMH
VHausepcurera.

1.3. Kannenspus co3gaeTcss M M3MEHSETCS Ha OCHOBAaHWUM IIpHKasa pEKTOpa
YHuUBEpCUTETA.

1.4. 1lltarHasg 4YHCIEHHOCTh KaHLEISPHU OIpeleNdeTcs INTaTHBIM pPacluCcCaHUEM,
YTBEPIKICHHBIM TIPHKa30M PEKTOPOM Y HUBEPCUTETA.

1.5. Kaunengputo BO3TJIABISET 3aBEIYIOIIHH, Ha3HayaeMbll Ha JODKHOCTE |
0cBOGOKIAEMEIH 0T IODKHOCTH NPHKA30M IUPEKTOpa (Hixana, Ha OCHOBAHWH 3aKITFOYEHHOTO
TPYAORBOTO IOIOBOpA.

1.6. Kannemspus KOMILIEKTYETCS paboTHUKAMH, COOTBETCTBYIOIIMMHU
KBaIH(pUKALMOHHEIM TPeOOBAaHUAM II0 3aHUMAEMBIM JOJDKHOCTSAM, XapakTepy BBIMOIHACMBIX
TPYIOBBIX (DYHKITHH, OIIPENeNEHHBIX J0KHOCTHBIMHA HHCTPYKIHAMH.

1.7. Pabora KaHIENIpUM OpPraHU3yeICs Ha OCHOBE TIPHHIMIIOB 3aKOHHOCTH,
0OBEKTHBHOCTH, HE3aBHCHMOCTH, COYETaHWs €JIMHOHAYAINS B PEIIEHWH BOIPOCOB CIIyxeOHOM
JIESTEbHOCTH W KOJUIETMANBHOCTH IPH WX OOCY/KICHUH, NEPCOHAIBHONW OTBETCTBEHHOCTH
Kakmgoro  paboTHHKa  OMOINMOTEKM 32  HCIONHEHHE  JNO/UKHOCTHBIX — OOS3aHHOCTEH,
IPeIyCMOTPEHHBIX JODKHOCTHEIMA HHCTPYKIIHSAMH.

1.8.  JlegTenpHOCTH KAHIENSPUH MOAKOHTPOIBHA ¥ MOAOTUYCTHA [IEPBOMY 3aMECTHTEIIO
oUpeKkTopa (puimana.

1.9. Ilpasa u 00s3aHHOCTH, OTBETCTBEHHOCTh, PAOOTHHKOB KaHIIEISIPHH OIPE/IC/IAIOTCA
HOPMATHBHBIME TMPABOBEIMH akTamMu Poccuiickoi @enepanuy, IOKalIbHBIMH HOPMATHBHBEIMH
aKTaMd YHUBEPCHTET4, B TOM 4YHCJIE IOTKHOCTHEIMH HHCTPYKIHSIMH, a TakiKe TPYJOBBIMH
JIOTOBOPAMH.

_ I1. IEJIA U 3AJAYN KAHIEJSIPAMA
2.1.1lenpr0  OEATENBHOCTH  KAHLEIIPUH  SBIAETCS  OpraHu3alus, BeIeHHEe U
COBEPIIEHCTBOBAHUE CUCTEMBI JENONPOU3BOACTBRA B (Qunuale, obeciiedeHue COXPaHHOCTH, yuETa,

YIOPSAOYEHHS H HCIIOIB30BAHMS JOKYMEHTOB, XPaHALIMXCA B Qpuimaie.



2.2.1. CoBepuIeHCTBOBAaHHE CHCTEMBI JIENIONPOU3BOACTBA B QHIHAE.

2.2.2. Obecneyenyne eIHHOIO TOPAIKA IOKYMEHTAI[MOHHOTO oOecredeHHs Guiamuana B
COOTBETCTBHM C JCHCTBYIOIIMMH CTaHJapTaMH ¥ IpaBHIAMH, HWHCTPYKLIMAMH H HHBIMH
HOPMATHBHBIMH [IPABOBBIMH axkTaMH Poccuiickoif ®enepaudu, JTOKAIbHBIMH HOPMAaTHBHBIMHE
aKTaMHi Y HHBEPCHTETA 110 OpraHu3ally U BEIECHHIO JEI0IPOU3BOICTRA.

2.2.3. BueapeHue HOBBIX METOJIOB OPraHM3allMH ACIONPOM3BONCTBA, B TOM YHCIIC Ha
OCHOBE HCIOJIB30BaHHSI COBPEMEHHBIX HH(POPMALIMOHHEIX TEXHOIOTHH.

2.2.4  OcylecTBieHHE KOHTPOIIS 32 HCIOTHEHHEM JOKYMEHTOB.

2.2.5. IloBblmeHne ypoBHA  IOATOTOBKH  pabOTHHKOB  (uauanma B 001acTH
JIENIOTPOHU3BO/ICTBA.

2.2.6. IloaroroBka MpoeKTa HOMEHKIIATYpbl Hel (QHIHada Ha OCHOBE IPEIOKEHMN
CTPYKTYPHBIX MopasfeneHuii punmrana.

. . OYHKIHWA KAHIEJAPUA

3.1. Kanuenspus obecrnednBaer:

3.1.1. Benenwe nenonpou3Bo/CcTBa B GUIHANE Y HUBEPCHTETA.

3.1.2. CaoeBpemenny0 00pabOTKy MOCTYIAMOLIEH ¥ OTIPaBIIeMON KOPPECTIOH/IEHLIUH,
ee JIOCTaBKY II0 Ha3HAUYCHHIO.

3.1.3. KoHTposb 3a CPOKOM UCIIONHEHUSI JOKYMEHTOB H X IPABHILHBIM 0()OpMICHHEM.

3.1.4. ®opmupoBaHue [ei U cllaya UX Ha XpaHEHHE.

3.1.5. Pabory mo perucTparud, y4YeTy, XpPaHEHHIO H IIepeflade B COOTBETCTBYIOIIHE
CTPYKTYPHBIE [OJpa3/ieNieH st TOKyMEHTOB TEKYIIETo JEI0INPOU3BOJICTBA, B TOM YHCIIE IIPHKA30B
M PacIOpsDKEHUH PYKOBOJICTBA.

3.1.6. Jlosemenue 00 CTPYKTYPHBIX MOApa3IeiIeHUI HHCTPYKIHH MO JEJOIPOU3BOICTBY
H ee BHeJpeHHe.

3.1.7. Tlowck M HOATOTOBKY MHCTPYKTHBHBIX W CITPABOYHBIX MATEPHATOB, HEOOXOTMMBIX I
OpraHH3aIKH JICTIOTPOM3BOICTBA

3.1.8. Meroauyeckoe pPyKOBOICTBO JEIONPOM3BOJCTBOM B IOZApa3feneHusX (unuana,
KOHTPOJIb 38 MPABHIBHEIM HOPMHPOBAHUEM UM XPAHEHHEM JIEI.

3.1.9. CocraBneHne OTYETOB, CIPaBOK, CBOJOK IO pe3ylbTaTaM KOHTpPOJId 34
HCTIONTHEHHUEM.

3.1.10. PaGoTy 1O TOATOTOBKE 3acelaHMil WIM COBELIAHWH, IIPOBOJMMBIX
nEpexkTopoM ¢umrana (c6op HeOOXOAMMEIX MaTepHAJIOB, OMOBEIIEHHE YYaCTHHKOB O BPEMEHH,
MECTe, MOBECTKE JIHS 3aCeTaHUs WK COBEIIAHNUA).

3.1.11. Pa3paloTKy  UPEIIOKCHWH MO  YCTAHOBICHHWIO  HCIOIHHTEIBCKOH
JUACLMILIAHEL, 110 MCIOITHEHHIO CTPYKTYPHBIMH TIOIpa3feIeHUsIMH [IOPYUIEHHH, O 3aCIylIHBaHHK
Ha COBEIIAHHAX PYKOBOJUTENEH CTPYKTYPHBIX MOApA3[AENeHMH M OTHENBHBIX CIELMATHCTOB,
JONYCKAIOIIMX POCPOUKY B HCIIOTHEHHH PEIIEHHH B OPYYEHHH.

3.1.12. Paspaborky u o0ecreueHHe peXHMMa JONyCKa K JIOKYMEHTAlWH H
HCIIONB30BaHUs MH(POPMALIUH, COEpIKAIIEHCs B HEH.
3.1.43. Pa3paboTKy W BHEJPEHHE HOBEIX TEXHONOTHYECKHMX IIPOLECCOB pabOThI ¢

JOKYMEHTAMH, COBEPIICHCTBOBAHHE aBTOMATH3MPOBAHHBIX CHCTEM H TEXHOIOTH (C y4eTOM
NpPHMEHEHHSI CPEe/ICTB BEIIHCIUTEIBHON TEXHHKH)

3.1.14. Pa3paBoTKy ¥ OpraHu3anus MEpPOIPHSATHH MO 3ammuTe HHOpPMALHH,
COCTABJISIFOIIEH rOCYIapCTBEHHYIO 1 CIIYKEOHYIO TaliHy.

3Ll Belnonnenne KOMHPOBaIbHBIX H MHOMKHTEIBHBIX PadoT.

3.1.16. PaspaboTKy ¥ Opragu3alis MEPONPUATHH IO YIYYIIEHHIO NEATEIBHOCTH
KaHIIEISIPHH.

IV. TIPABA 1 OBA3AHHOCTH
4.1. PaOOTHHKM KaHIEISPUH UMEIOT IIPABO:
4.1.1. JlapaTp yKazaHMsi CTPYKTYPHBIM IIOIpasfeleHusIM (uiIHaia II0 BOIPOCaM,



OTHOCAIIUMCS K KOMITETEHIIHE KAHIIEIIPHH ¥ BEITEKAIOIHUMHU U3 (QYHKIHH, KOTOPEIE MEPeUHCIEHBI
B HACTOSIIEM TIOTOKEHUH.

4.1.2. TpeGoBarte u monydaTh OT CTPYKTYPHBEIX IOApasfeNeHuid (unmana matepHalsbl,
He0OX0IMMBIE 17151 OCYIIECTBIICHHUS eATeIbHOCTH KaHIIETIAPHH.

4.1.3. TpeboBarh MPEIOCTABICHHUS OTYECTOB H HH(MOPMALHK 00 HCIONHEHHH IOKYMEHTOB,
MOPYUEHUH 1 PEIIeHHH.

4.1.4. Bosppaiare HCIIONHATENSM JIOKYMEHTBI U TpeQoBare HX J0pa0OTKd B CIIydae HapylleHHs
TIPaBHT JIETIOIPOM3BOICTBA.

4.15. BHOCHMTE TPSIIOKCHHS PYKOBOACTBY QDWmMaia O MPURIEYECHMM K MaTepHalbHON K
JUCITMILTHHAPHOM OTBETCTBEHHOCTH IOTDKHOCTHBIX JIUIL 110 PE3YJIHTATaM IIPOBEPOK.

4.1.6. JlaBath pasbSICHEHHS M PEKOMEH/IALIHH T10 BOTIPOCAM, BXOIAIIM B KOMIIETEHIIMEO KAHIETSPHH.

1.ITonyuaTs OT pPYKOBOAHMTENEH CTPYKTYPHBIX IIOApa3feleHUd  yCTaHOBIIEHHYIO

OTYETHOCTE, CBEICHUS U MaT€PHaJIbl, UCXOSI U3 BO3JIOKEHHBIX Ha KaHIIESPHIO 3a1a4.

4.1.7. OcyuiecTBIATE HHBIEC IIpaBa, NIPEAYCMOTPEHHBIE HOPMATHBHBIME IPABOBBIMH
aKktaMu Poccuiickoit @enepanuy | JIOKAJIBHEIMH HOPMATHBHEIMH aKTaMH Y HUBEPCHTETA.

4.2. PabOTHHKH KaHIIEISpUH 00I3aHBL:

4.2.1. CpoeBpeMeHHO ¥ KaueCTBEHHO BBINOIHATH 38Ja4M, BO3JIOXKEHHBIE Ha
KaHIEMAPHUIO, B COOTBETCTBUM C HacTosmuM [lonojkeHuweM, WHBIMH IIPABOBBIMH aKTaMH
YHuBepcuTeTa, J0HKHOCTHRIME HHCTPYKIHAMH U TPY/IOBBIM JT0TOBOPOM.

4.2.2. CobmomaTe HOpPMardBHBIE TMpaBOBbIe akThl Pocculickoit Denepanuu, Ycras
H JIOK&JIbHBIC HOPMATUBHBIE AKTHl Y HUBEPCHTETA;

4.2.3. BbIIONHATE HHBIE 00S3aHHOCTH, NPENyCMOTPEHHBIC HOPMATHBHEIMH IIPaBOBBIMHU
aktamu Poccuiickoi @enepaiiy i TOKAIBHBIME HOPMAaTHBHEIME aKTaMH Y HUBEPCHTETA.

V. OTBETCTBEHHOCTb
PaboTHMKM KaHIEISPUU HECYT OTBETCTBEHHOCTH 3a HEHCIIONHEHHE HIIH HEHaJUIexKallee
HCIIOJIHEHUE CBOMX JMODKHOCTHEIX 00S3aHHOCTEH, peraaMeHTHPOBaHHBIX TPYJOBLIM JIOTOBOPOM H
JOTDKHOCTHBIMY HHCTPYKIIMSMH, B COOTBETCTBUHM C IPABOBEIMH akTamu Poccuiickoii Penepariny.

VL. B3AUMOOTHOIIEHHS C UHBIMHA
TIOPA3IEJEHUSIMY OUJIHAJIA
B38HMOJI€fICTBHB KaHeapHu ¢ HWHBEIMH noapasaclICHHAMH (I)HJII/IEUIa OIIpEHOeIsICTCA
jagadyaMHu H (bYHKHHSIMI/I, BO3JIOKEHHBIMH Ha KaHICISAPHIO HACTOMAIMHUM IIOJIOKCHHEM, H
OCYIIECTBJIFICTCH B npeaenax KOMIICTCHIIHH KaHIICJIIPHUH.

3aBenyroluii Kanuenspuei / q - H.A. Kynpssuesa
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